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The Wisconsin Plan of State 
Commercial Contests 


As Outlined at the National Commercial Teachers’ 
Federation, Chicago, December, 1919. 
By R. A. Walker, Head Commercial Department, High School, Madison, Wis. 


E BELIEVEincommercial education 
than 165 

high schools having commercial cour 
ses. But with us, 


in Wisconsin, not less 


as with commercial work 
ervwhere, there has been a lack of uniform 
of nrethods 

The 


what 


standards of 
had 


of perfection their 


and definite 


tainment teachers have either 


idea of degree 


tudents ought to ac quire, or, if they did have 


leas, these were far from the mark at times. 
Sometimes these standards were too high, 

more often they were ridiculously low. 
feachers comparing results often found that 


rates of speed or degrees of accuracy meant 


thing, since there were no closely followed 
les for conduc ting tests. 
lake typewriting for example. Until we 


started contests in our state not one teacher in 








could correct a typewriting paper so as to 


iss muster when submitted to the expert 
graders of the various typewriter companies 

the Contest Committee. Uncertainties as 
margins, as to capitals, as to punctuation 


irks, as to hyphens, as to the 


. number of 
ords to be deducted for 


errors, as to the 
ethod of figuring the net rate of speed 
ese and many more differences of opinion 
de the comparisons of results in the diff 
rent schools a matter of practical impossibil 
Teachers varied in their ideas of what 
eeds the 


ght to write, all th 


graduates of their departments 
irom twenty to 


here’ 


uniformity 


Way 
venty-five words per minute 


lack of 


regard to standards in shortha 


was 
is same confusion and 
nd and pen- 
inship. 

Sensing this condition, and believing that 
mtests would help to clarify the atmosphere, 


some of us began to conduct contests on oul 





own initiative. But they were local in scope, 
they were conducted according to the ideas 
of the schools initiating such contests, their 
regulations of eligibility were unsatisfactory, 
the grading was often poorly done. The selec 
tion of winners and the awarding of prizes 
rarely ever gave entire satisfaction, while the 
handling of publicity often left sore spots. 

No matter how fairly and impartially the 
chairman of the contest might try to conduct 
it, he was always open to criticism, because 
his pupils were in the contest and hence were 
the recipients of favors, either real or imag- 
inary. Often, schools were not invited that 
felt that they should have been, and this made 
trouble and caused ill feeling. 


But in spite of their faults these contests 
persisted, and each year the number grew. 
The contest idea was right, but the method of 
conducting them Teachers 
appreciated the idea of pitting their students 
finding 


was wrong. 


against those of other schools, of 
out what other teachers were accomplishing, 
and of meeting these teachers and exchanging 
ideas and methods. While almost every little 
local contest left its sore spots, it did a great 


deal, 


ments 


nevertheless, to standardize require- 
spring of 1918, the com- 
Whitewater Normal 


decided to hold a state-wide series of 


Finally, in the 
mercial school of the 
local 
contests, the winners of which were to repre 
their schools in a big state contest at 
Whitewater. 
to the methods of conducting the little con 
Contests that had 
been held in other states were investigated, 
and 


sent 
Careful inquiry was made as 


tests we had been having. 


from all sources ideas were gathered 
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that seemed to be generally satisfactory. 
The first contests in 1918, while not so well 
attended as those of a year later, were still 
a decided success. The idea met with the 
approval of the teachers of the state and was 
repeated in 1919. This was really remark- 
able in the widespread interest it aroused 
and the number of contestants who took 
part. A similar contest will be held in 1920, 
and, with slight modifications and additions, 
will follow the same lines as the other two 
contests. If you will pardon me for my rather 
lengthy introduction, I will now outline the 
main points of our Wisconsin plan. 

Wisconsin is divided into eighteen dis- 
tricts, each one centering at some point of 
easy access to the schools of that district, and 
where there are facilities and teachers cap- 
able of handling a contest. Every school 
in the state is circularized by Whitewater, 
the plans for the contest are cléarly explained, 
and all schools urged to participate. They 
‘responded most satisfactorily in 1919, about 
a hundred schools taking part in the various 
district contests last year. We feel that the 
principal good is going to be done by these 
district contests rather than by the big state 
contest, since so many more schools take 
part and so many more teachers and students 
are interested. Consequently every encourage- 
ment is given to each teacher in the state to 
prepare for the contest. Each of these dis- 
trict contests is sanctioned by the National 
Contest Committee and each one is con- 
ducted under identically the same rules as 
all the others. Material for the various tests, 
instructions for conducting the contest, for 
grading the papers, for awarding the places, 
and for reporting the results are given the 
chairman by Whitewater, so that, unless he 
is unusually obtuse, the contest is run off 
with a minimum of friction and a maximum 
of satisfaction. 

The winners of the first three places in 
each contest are eligible to represent their 
schools in the state contest as Whitewater, 
and the majority of them avail themselves 
of the opportunity. The local contests are 
conducted under the same rules as the state 
contest, except that in the shorthand contest 
but one dictation speed is given, this being 
eighty words per minute, while in the state 
contest both eighty and one hundred words 
are given. There are two typewriting con- 
tests, an advanced one for those who began 





the study of typewriting prior to Sept. 
that school vear or who have had more than 
one hour of instruction daily, and a beginning 
contest for those who have had but one hour 
of instruction daily since Sept. 1, of the pres 
ent year. Beside the two contests in type 
writing and shorthand, there is also a « st 
in penmanship, to which any student js 
eligible. This was held for the first time last 
year and disclosed a wide difference in degrees 
of excellence attained in penmanship in the 
different schools 

Points are awarded in all contests, some- 
what as they are in a track meet, thus per- 
mitting the scoring of schools as well as of 
individual performances. Two cups are given, 
one to the winner of the advanced type- 
writing contest and one to the winner of the 
100-word shorthand contest. These are 
returned each year until the same school 
wins a cup twice in succession, when it be- 
comes the permanent property of that school 
This year a special prize is to be given to the 


school sending the highest scoring team in 
all events. 

Competition proved to be unusually close 
in all contests last year, and the points were 
well distributed over the state. Eighteen 
different schools won points, no school won 
two firsts or a first and a second, and the 
winning school, Superior, gathered but 11 1-2 
points. Many small schools made records 
far superior to those made by much larger 
schools. Records made in the state contest 
are usually not quite up to the standard of 
the best made in the local contests, since the 
strain is greater, no one competes in familiar 
surroundings, and the papers are, perhaps, 
subjected to a closer scrutiny than in the 
local contests. 

It is an inspiring sight to see thirty or 
forty students sit down to a contest and 
realize that here is the cream of the com- 
mercial departments of the state, selected 
fairly and competing for honors on a basis 
of absolute equality. Every teacher and 
student goes home with an added amount of 
enthusiasm and inspiration, which makes 
for better work and a more definite knowl- 
edge of what is to be expected of the students 
of our departments. Conducted as they are 
by Whitewater Normal, these contests have 
an element of impartiality and authority 
that is eminently satisfactory. The honesty 


of the judges, the fairness of the markings, 




















e authenticity of the records, the quality 
f the material, and the selection of the 
hampions are never questioned or in doubt. 
Wisconsin is a large state, and Whitewater, 
infortunately, is located in the extreme 
southern part, yet few schools have failed 
to finance the expenses of the candidates 
naking the trip. This has been done in a 
variety of ways. Some school boards have 
iid all or a part of the expenses. Some 
schools give dances or other entertainments. 
Still other schools have some fund, such as 
he athletic treasury, out of which expense 
oney is drawn. In only a few cases have the 
ontestants had to finance their own trip. 
Expenses have proven no bar to attendance. 
Last year Superior, located just as far away 
from Whitewater as it is possible for any 
school to be, sent a well-balanced team and 
on the contest. Forty-five different schools 
id their representatives at Whitewater. 
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To recapitulate: The important features 
of the Wisconsin plan are many local contests, 
conducted under definite plans and regula- 
tions laid down by Whitewater Normal, 
the winners of these contests to represent 
their schools at Whitewater; and, finally, 
the state contest, where the champions of 
Wisconsin are selected. We like the plan 
mightily in Wisconsin and think that we 
shall continue it for many years. Should 
you desire rules, plans and details more than 
I have given you, these may be gathered from 
a little pamphlet published by Whitewater 
Normal. These booklets may be had by writ- 
ing Mr. C. M. Yoder, director of commercial 
studies at Whitewater Normal School. Miss 
Ethel E. Rough has been the moving spirit 
in these contests, and I am sure you may feel 
free to ask her for any information you may 
desire. We welcome your questions and 
solicit your criticisms. 


The 1920 Contests 


rWNHUS, Mr. Walker gave the N. C. T. F. 
last December the why and how of the 
past contests in Wisconsin, and this 


Forty high schools were represented in the 


final contest (winners of the May 1 District 
Contests in which 160 schools were eligible), 


vear’s events are proof again of the and 112 contestants took part. They 
mene G6 Gb G60 one, TS SS Ae. 
mercial students of | Whitewater as early 
that state. One Change at a Time is Friday morning 
Te: we infrequently subscribers give us a so that they might 
cams from all change of address for several different be in readiness for 
parts of the state | places in one letter, and in past years 


the first event Satur- 


entered for the con- we tried to keep the record of these ‘‘future"’ , 
test held Saturday. addresses—with but unsatisfactory results. day. 
Mav 15 regardless ( ontradictory instructions from postmasters, The penmanship 
wp, “Pome Aligee. added to chance of errors in entry, ended in contest opened at ten 
of distance and ex- | complicating matters almost hopelessly in ; ; 2 
pense. It cost the | many cases. Hence the present policy of o'clock ; at eleven Mr. 
Superior school some- “one change at a time.” George Hossfeld, who 
. We are perfectly willing to change your had come from New 
thing over two hun- | address as many times as you wish, but we York City for the 
dred dollars to make | cannot accept instructions for more than one : pf 1j 
the trip. Rice Lake | month at a time yee crt oprene o 
and St. Croix Falls, September addresses should be on hand demonstration = the 
with New Richmond, no later than August 15 Normal Auditorsum, 
up near St. Paul, sent October addresses no later than and at noon the 
: September 15, etc. hundred and fifty 
down contestants, = , 
3 If you changed your address for the summer visitors were served 
though it cost them and want September at another place, it a cafeteria lunch by 


almost two hundred 


will be necessary for you to notifiy us again 
even though you may have mentioned the 


the Domestic Science 


dollars each for the ' . 

2 the matter in your previous letters. Department. At one- 
trip. How's that for Observe this rule, and the proper dates | thirty Mr. Hossfeld 
interest in commercial for getting changes into our hands, and we_ | gave the signal for the 


work? Same spirit as 
shown in California! 


directed 





will see that your magazines are correctly 





senior typists to start ; 
the junior contest was 
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. eal . =. . 
called at two-fifteen, and at three the short- School Records by Points 
hand matter was dictated. By six, the papers cena ais er = ae 
. : Jk SR 8 
were checked and winners of the first three scoot : Re \ R. 0 Be Pex {Tor 
° ° ° YE YP. | SHTD. | SHTD . yaa 
places announced, just as the evening trains 
were carrying out of the city as enthusiastic ~ ————— > q 
a group ol high school students as could be he gh peoee 3 | 3 
—¥. ? fest Allis... 0 | 
found anywhere. Menasha... 3 5 
/ . : , . Superior... . 2 6 
Waupun High School team carried off the Racine... 7 | 
Championship, with a combined score of Manitowoc.... note 6 
. é J Sheboygan.... 
eleven points, West Allis came second, with Plainfield > 
° Grand Rapids 
ten, and Superior and Menasha—nearly the fencevillie. : 3 
whole state apart—tied for third place, with {efferson 4 a 
‘ a ‘ a Madison. . é 
eight points eac h. These schools will be poeemburs. 4 
. Vigerton 
the proud holders, until the next contest, Wausau... 1 eal 1 
] oi ae fan ve > ' : a Randolph... . 1 — + | 1 
of the silver trophy cups awarded the winning = yAneg Pas: : : 
teams. wl = aS 
eS 


Wisconsin Shorthand Champion 


O Miss Florence Anderson, of West Allis Junior shorthand and typewriting contests. 


High School, goes the distinction not Miss Anderson was graduated from West 
only of winning the Shorthand Cham- Allis High School in June, completing the ful 
pionship of the state, with a record of 99.2% four-year course in three years, during twe 


accuracy on the 100-word- nd one-half years ol 
a-minute take, but of being 
the only one of the Cham- 


pionship winners to be a 


the time as a commer- 
ial student. In the Sout! 
eastern Wisconsin District 
member of a winning Contest, she won first 
School Team. You will 
note from the official records, 
that the winning of the 
individual events did not 


place in shorthand with a 
record of 99.75% accuracy. 
She had _ secured second 
place in the 1919 type- 
decide the school score, for writing contest. And she 
Mr. Fred Reichel, of Grand 
Rapids, came off first in 
the Senior Typewriting 
event, with a net speed of 59 
7-15 and the penmanship 


is but sixteen years old now! 
We should like to show you 
the notes that she wrote, ; 
but pencil shorthand will 
not reproduce satisfactorily. 
championship was won by They are the small,compact, 
Dorothy Napiezinski, of 
Manitowoc, while Evelyn 


time-saving kind you art 
constantly being urged to 
Zastrow, of Sheboygan, make. She has made a 
and Esther Leavitt, of Plair Florence Anderson reputation in Milwaukee 
field, took the honors in the Shorthand Champion of Wisconsin for her 100°; trans ripts. 
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Speed in shorthand is more a question of ability above 
the neckband than below the wristband. 
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Smart, 














rence Ar 
ert M.S 
yrence Ky 


eone Hess 
rma Alle 
e Albert 
nnetred 2 


eodore ( 


Kreu 


hur Scl 





reda Hansen 
ian Moessner 
ie Wuerzberger 
Paul St. Marie 
Raymond West; 
Theodora Grez 
th Erickson 


Helen Ness 


SCHOOL 
Manitowa 
Waupun 
Madison 


Manitowox 


Sylvia Bowd 


STUDENT 


7 ner 


zel Bauerf« 


lary Kingelin 
ired Look 
ther Koebke 


Zige 








Whitewater ( 
Sturgeon Bay 


Waupun 


Sauk City 


Racine 
Madison 


Watertown 


superior 

} Grand Rapi 
West Allis 
West Allis 


i ch 


MACHINE 
) Remingtor 
x Remingtor 
Underwoox 
Remingtor 
Remington 
Underwood 
Remington 
Remington 
Royal 
nderwood 
C. on 





ee 
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Underwood 
Remingto 
nderwoo 
emingtor 
l nderwoo 
Kemingto 
nderwe 
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Whitewater Con 
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Results of the Wisconsin State Contest 
Whitewater, May 15, 1920 
100-Word Shorthand 


Five-Minute Test 
SCHOO District SysTeEM 
West Allis Racine 
Waur I 
Racine 
Superior 


Menasha 








Prairie du Chi 

New Richmo n 
> Ly 

~nawano 

=a ix ‘ t 

Rice Lake Cumberland 
Janesvill Janesville 
Manitowo Manitowo 
Watertown Watertow: 
Watertowr Watertown 


80-Word Shorthand 
Five-Minute Te 





Scu D:sTRIc! SYS 1 
Sheboyga Manitowo Pitman 
Janesville Janesville Gregg 
Superior Superior Rubican 
Wausau Stevens Pt Gregg 
Madison Madison Cregg 
Eau Claire Eau Claire Gregg 
Racine Racine Gregg 

Neenah Graha 

Watertowr Gregg 

Tomahawk Grege 

Oconto Gregg 
Chippewa Falls Eau Claire Gregg 
Stevens Point Stevens Pt Gregg 
Wausaukee Oconto Gregg 
Shawano Green Bay Pitman 
St. Croix Falls St. Croix 
Wausaukee Oconto 

. 


Penmanship 
STUDENT 

Dorothy Napiezinsk 
Marion Landaal 
Elsie Wiessman 
Sylvia Napiezinski 
Rowena Smith 
Mary Pivenka 
Anna Krebs 
Verona Kunipschield 
Elsie Wernicke 
Alice Engels 
Arlette Torgeson 
Jonas Mallackewitz 

ordia Shetter 

ola Arceneau 


John Schafer 
Gladys King... 
Senior Typewriting 
Fisteen-Minute Test 


SCHOOL STUDENT 


Grand Rapids Fred Reichel 











Menasha Leone Hess 
Edgerton = Genevieve Nichola 
Randolph la 
Whitewater, C. H.S 
Merri 
~hawano 
~nawano 
Manitowo 
Waup 
Sheboy va 

ne Dagne Sorenson... 
Whitewater, C. H.S Stanley Waters 
Madison Hildegarde Schiic! 
Superior Phyllis Steele 
Manitowo Dorothy Gruhle 
Hayward Orrin Guanella 


( ontinu n Pave 534 


Gross 


1152 
1269 
1021 
9RS 
ORS 
1oOo1 
996 
960 
S/4 


39 
6vU 


ERRORS 
26 


41 


ER UF 
CURA 





NT 
cy 


OR.75 


97.5 


9 ) 


96.75 


96.51 


96.25 


960 


95.25 


93.51 


92.75 


92 
91.5( 


91.25 
90.25 


RS 
2°? 


Ne 


r 


SPEED 


so 7. 
s7 4 
52 11- 
51 


48 5 
48 1 
4711 
47 5 


45 9 


4 9 
43 &- 
43 6- 
43 3- 
43 2- 
41 11- 
4013 
40 9- 
40 

3912 


15 
15 
15 


aan 


Z 


























$34 


MACHINE 
Underwood 


Underwood.. 


Underwood 
Remington 
Remington 
Remington 
Remington 
Remington 
Woodstock 
Underwood 
Underwood 
Remington 
Remington 


MACHINE 


Remington 
Royal 
Remington 
Remington 
Underwood 
Remington 
Underwood 
Woodstock 
Remington 
Remington 
Remington 
Remington 
Underwood 
Underwood 
¢ 

Remington 
Underwood 
Woodstock 
Remington 
Underwood 
Remington 
Underwood 
Remington 
Remington 
Remington 


SCHOOL 


Lansing 


Traverse City 


Muskegon... 
Tonia......... 
Durand 
Cadillac 


Saginaw (Arthur Hill Schoo! 


ScHOOL 
Lansing...... 
Ionia 
Escanaba 


Traverse City 


Jackson...... 
Battle Creek 
Cadillac... 
Midland... 
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STUDENT 


Madison... Dorothy K.. Severson 
West Allis Richard Patterson 
Lodi Cecil Burdge 
Oconto Evelyn Wilkins 
Rice Lake... Mary Kingilin 
Superior : William Box 
New Richmond Alice Albert 
Sturgeon Bay Mary Puehler 
N. Fond du La Irene Volkmann 
Peshtigo Edith Erickson 
Peshtigo Myrtle Bruette 
Beaver Dam Gladys Burgess 
St. Croix Falls Kenneth Beggs 
OTHERS OUT FOR ERRORS 


SCHOOL 


Junior Typewriting 
Fifteen-Minule Test 


SCHOOL STUDENT 
Plainfield Esther Leavitt 
Jefferson Merlin Brose 
Reedsburg Lavita Dierken 
West Bend Juanita Stautz 
Portage Catherine Elliott 
Whitewater, C. H.S Anna Weinberg 
Portage Marjorie Pope 
N. Fond du Lac Ruth Roethke 
Chippewa Falls Dala Polzin 
Sheboygan Norma Rose Ende 
Janesville Madge Chatfield 
Whitewater, C. H.S Ethelyn Anderson 
Racine ..Bruce Maxwell 
Neillsville Genevieve Herian 
Watertown Charles Kading 
West Allis Mary Schwigel 
N. Fond du Lac Gertrude Beck 
Superior Theo. B. Jacobson 
Manitowoc Lillian Tuka 
Shawono Norma Jaeckel 
W. De Pere Margaret Vermeulen 
Oconto ~Mariorie Cashman 
Sheboygan Helen Orlebeke 
Wausaukee Frances Pelnar 


A), 


Michigan Shorthand Championship 
Lansing, May 15th, 1920 
120-Word Dictation 

(250 Words) 


STUDENT 

Mary Wilson........ 
jlanche Travis 
Margaret Smalley 
Geraldine Schully 
Gertrude Riley 
Marie Copier... 
Marian Lynch 


Michigan Typewriting Championship 
Three-Minute Test 


STUDENT 

Lillian Friedland 

Millard Cook........... 

Loretta Scheedlo........ 

Blanche Travis............... 

Mildred Cooley... 
..Merle Wilson... 
..Margaret Rogers 

0) ES 
OTHERS OUT FOR ERRORS 




















NET 
Gross Errors Spreep 
R905 33 37 10-15 
O85 42 37 10-15 
947 40 367-15 
R52? 32 35 7-15 
717 20 34 7-15 
997 55 29 12-15 
917 S51 27 2-1 
938 55 25 13-15 
R63 48 25 8-15 ; 
901 55 23 6-15 
760 43 22 
949 64 20 9-1 
979 74 15 14-1 
NET 
Gross Errors Sprep 
943 2 48 3-15 
12 47 2-15 
799 11 45 14-15 
905 22 45 10-15 
635 2 41 
83 17 40 13-15 
i 15 39 (3-15 
89 25 35 14-15 
695 20 33 
822 33 32 12-15 
6608 18 32 8-15 
6 36 27 11-15 
814 40 27 9-15 
6/9 8 26 9-15 
601 21 26 1-15 
714 33 25 9-15 
923 54 25 8-15 
697 34 23 12-15 
757 43 2112-15 
44 42 21 9-15 
656 37 19 1-15 
759 50 17 4-15 
905 74 il 
506 41 6 6-15 
} 
4 
j 
; 
: 
{ 
Per CENT 
ERRORS ACCURACY 
13 94.8 
14 94.4 : 
17 93.2 
31 87.6 
34 86.4 
39 84.4 
64 74.4 
. 
Worps ; 
PER 
Gross Errors Pen. MINUTE 
243 14 140 34.3 ; 
195 il 110 28.3 
185 i1 110 25 
211 14 140 23.7 
141 7 70 23.3 
202 14 140 20.7 
129 16 160 e7 
170 15 180 6.2 
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Second Annual 


Michigan Interscholastic Shorthand and Typewriting Contests 
Lansing, May 15, 1920 


TATE-WIDE contests in shorthand and 
typewriting are not peculiar to Wisconsin 
but are growing in popularity all 
through the Michigan held its 
second annual contest at the Lansing High 
School, May 15. Unlike Wisconsin, this 
contest is a voluntary effort on the part of the 


ak ne, 
country. 


commercial department of the Lansing High 
School to bring about organized state con- 
tests, and the business men of the capital 
assist in financing the enterprise. 

Last year there were twelve high schools 


entered; this year fifteen schools took part, 


and the records in most of the events showed 
a marked advance. 

Eight events are held in the Michigan 
contest, arranged to cover all classes of short- 
hand and typewriting development. 


Evi nT No. i. BEGINNING TYPEWRITING. 
Fo dividuals and teams of four Open to under- 
rtd me 0 high school pupils who have had not 
more than 200 instruction hours and who have 
been regularly enrolled in the schools they repre- 
sent for at least 28 weeks prior to the date of the 
Ten minutes of plain copy. Interna- 

tional rules. Medals and team trophies awarded 

Miss Marian Woodard, of Lansing High 
School, won the gold medal for this contest, 
with a record of 54.1 net words against last 
year’s record of 44.7; the average for the 
Lansing Team, to which the school trophy 
was awarded, being 41.55. Miss Leona 
Palmer, of Ionia, won the silver medal, with 
a record of 50.0 words net, and Miss Della 
Albirte, of Midland High School, took the 
bronze medal, at 49.7. 

Event No. 2. ADVANCED TYPEWRITING. 

For individuals and teams of four. Open to 
1 pupils who have had 








contests. 


gh schoo 


undergraduate hi 
not more than 400 instruction hours and who have 


been regularly enrolled in the schools they repre- 
sent for at least 28 weeks prior to the contests. 
Fifteen minutes of plain copy. International 


rules. Medals and Cups. 

Mildred Egleston, of Lansing High School, 
boosted the record in this event from 51 1-2 
last year to 55.1, and carried off the gold 
meda!. Miss Lillian Friedland, of the same 
school, secured the silver medal for 54.6 
words net; Miss Mary Hanson, of Traverse 
City, made a record of 51.8 words net, which 
brought her the bronze medal, and her school 
team (Traverse City High) won the cup on 
an average record of 49.73 net words. 

Event No.3. BEGINNING AND ADVANCED 

TYPEWRITING. For individuals only. Open 

to high school pupils Who have been regularly en- 

rolled in the schools they represent for at least 28 

weeks prior to the contests. Fifteen minutes. 

Medals. 

Mary Wilson, of Lansing, captured the 
old medal in this event, with a record of 


49.1 words net; Marie Copier, of Cadillac, 
the silver medal, with 48.5 words net; and 
Margaret Rogers, also of Cadillac, the bronze 
medal, with 48.3 net words to her credit. 


Event No.4. THREE-MINUTE TYPEWRIT- 
ING C HAM PIONSHIP One representative to 


each school Open to any undergraduate high 
school pupil who can qualify for Events 1 or 2. 


Cup to winner. 

The material in this event was unusually 
difficult, and only a low speed was made by 
any of the contestants. Miss Lillian Fried- 
land, of Lansing, took the cup on her record 
of 34.3 net words, twenty words a minute 
less than she had written in the second event. 

Event No. 5. BEGINNING SHORTHAND 
Individuals and teams of four. Eligibility same as 
for Event No. 1 Dictation at 60 words a minute. 
250 words. Medals and team trophies 

Miss Ellen Conley, and Amber Anderson, 
both of Muskegon, took the gold and the 
silver medals, and Miss Anna Sundquist 
and Miss Edna Thompson, although not in 
on the medals, helped with their 98.8% 
records to give Muskegon’s Team the school 
trophy with a grade of 99.3%. Miss Conley 
came out with flying colors, a 100% record 
to her credit. Amber Anderson made but 
one error, but that brought the record down 
to 99.6%. Miss Arlie Lee’s 99.2% gave her 
the bronze medal to display to the home folks 
at Battle Creek, for which she and Mabel 
Perry, of Durand, were tied. 

Event No. 6 ADVANCED SHORTHAND 

Individuals and teams of four. Eligibility rules 

same as for Event No. 2 Dictation at 80 words 

a minute. 250 words. Medals and team tro- 

phies. 

Irene Sherman, of Central High School, 
Kalamazoo, made a 100% transcript also, 
giving her the gold medal; Miss Ella Everest, 
of Battle Creek, took the silver medal for 
99.2%, and Miss Frances Heath, of Kalama- 
zoo, the bronze, with 98.8. 

Event No. 7. ADVANCED SHORTHAND. 

Individuals and teams of four. Eligibility same 

as for Event No. 2. Dictation at 100 words a 

minute. 250 words. Medals and team trophies. 

Traverse City— Miss Blanche Travis—took 
the gold medal, with 92.8%, and Lansing 
came off with the silver and bronze, Miss 
Lena Cook making 91.6% and Miss Mary Wil- 
son, 88:8%. Lansing won the team trophy 
in this event, too, with a record of 79.7% 

Event No. 8 SHORTHAND CHAMPION- 

SHIP. One representative to each school. Eligi- 

bility rules same as for Event No.2. Dictation at 

120 words a minute. 250 words. Cup to winner. 

And again Lansing scored, Miss Mary 
Wilson coming out victor by four-tenths 
a cent over Miss Travis, of Traverse City, 
er record being 94.8% perfect. 


The hosts certainly showed that they had 


no need to fear the results when issuing the 
challenge to the other cities to come and com- 
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pete, but the fine records made by many of 
the out-of-town guests will prove an incentive 
for an even bigger contest next year. 

Mr. R. B. Peterman, head of the commercial 
department at Lansing, under whose direction 
the contest was held, is certainly to be con- 
gratulated not only the of 
entries, but on the conduct of the entire meet. 


on his 


success 


Arizona State Shorthand and 
['yping Contest 
N the Arizona State 
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and enthusiasm was shown in the contest 
this year than ever before. The following 
thigh schools were represented: Ottawa, 


Streator, Hall, La Salle-Peru, Hopkins, Men- 
dota and Marseilles. 
Medals were given for first and second place 
in Advanced and Beginning Shorthand, at 80 
and 60 words a minute respectively: Advanced 
and Beginning Typewriting—10 minute test. 
Miss Vivian Frizol, of the La Salle-Peru 
High School, won first place in Advanced 
Shorthand, with an average of 98.4%. Miss 
Dorothy Greener, of Streator, won second place 
with an average of 97.8%. 





Shorthand and Typing 
Contest for High 
held at Tucson, 
Arizona, April 22, Miss 
Mildred Johnson, of the 
Phoenix High School, 
won first place in the short 


Schools, 


hand tests, her percentag 
of accuracy 88.4. ©; 
There dictations of 
three minutes each at the 
rates of 75, 90, and 
100 words a minute 
Miss Blanch« 
Rivers, also ot the 
Phoenix High 
School, the 
winner in the type 


being 
were 


was 


writing contest, 
with a net speed 
of 59 words a min 


ute. This was 
a fifteen - minute 
test. 


Mr.C.L. Michael, 


head of the com- 


Mildred Johnson 


High School Shorthand 


mercial depart- 
ment of the Phoe- 
nix High School, 
Mrs. Gertrude Jay, and Mrs. Sadie Coleman 
be the 


their pupils 


Champion of Arizona 


are to congratulated on records of 


sy 
(J 


The Illinois Valley Contest 


HE annual Shorthand and Typewriting 


Contest of the Illinois Valley High 
School Association was held at the 
La Salle-Peru) Township High School on 
Friday morning, May 4th. More interest 























In Beginning Stenogra- 
phy, first place was won 
by Miss Amelia Outman, of 
Marseilles, with an average 


of 97%. The second place 


was won by Miss Luella 
Camenisch, of La Salle- 
Peru, with an average of 
94.5%. 


In Advanced Typewrit- 
ing, Miss Elsie Snow, of the 
La Salle-Peru High School, 
carried off the honors, writ- 
ing for ten minutes with a 
net speed of 38.5 words a 
minute. Miss Dorothy 
Greener, of Streator, won 
second place, with an aver- 
~ age speed of 31.2 words a 
Rivers 





minute. 


High School Phe irst place in 
Typewriting Beginning Typewriting 

Champion of . 
Arizona was won by Mr. Ber- 
nard Friedman, of Strea- 


tor, with a net speed of 34.7 words a minute. 
Mr. Friedman is only 14 years old, and a 
Freshman in the The 
place was won by Miss Lucille Mahoney, of 


high S¢ hool. second 


Hall, with a net speed of 24.7 words a minute. 


Arkansas State Typewriting 
Contest 
| / AY 7 AND 8 witnessed the state con- 
M test for typewriting students down 
in Arkansas, with contestants from 
five high schools taking part. The students 


them up to their average 


contest 


none ol came 


daily work Continued on page 563) 
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A Department of 





, invites corresponden e and 


(he Learner and His Problems 


Assistance for the Shorthand Learner and Othere 


Conducted by John Rcebert Gregg, 77 Madison Ave., New York City 


its purpose is to make easier and more pleasant the road to shorthand skill 


contributions 





The editor 


from teachers as well as from learners 


Loos 





Speed in Shorthand 


PEED in shorthand depends, more than 
upon familiarity with the 
theoretical 


anything else, 
principles—not simply a 
familiarity, but the practical ability to apply 
the word-building principles instantly to any 
word. The ability to do this necessarily 
indicates a vocabulary of words that have 
been written so many times that they are 
practically automatic. 
Up to 150 words a skill 


has very little to do with speed, for the person 


minute manual 
who can write ordinary longhand at a rate 
of 25 minute sufficient 
facility of hand to write shorthand at 150. 
Beyond that every 
movement, character, 
lift of the pen counts tremendously against 
the writer, and the writer who expects to 


words a 


pe yssesses 


point, however, false 


every useless every 


gain the high speeds must pay attention to 
every detail of his work and refine his writing 
both as to accuracy of application of prin- 
ciples and technique of writing to the highest 
possible degree. And whether one expects 
to make a very rapid writer or not, it is worth 
while, in the earlier stages of his learning, 
to perfect his style, for it will mean easier 
work, and his success will stimulate him to 
advance. 

The foundation work necessary for high 
may up briefly: 

1. Complete familiarity with the word- 
building principles of the system so that any 
word can be constructed from principle. 

2. Training of the muscles of the hand 
and arm to execute the characters accurately 
with a free, easy movement. If the muscles 


speed be summed 


have been sufficiently trained they will 
execute the characters the mind pictures 
with a wonderful degree of accuracy. This 


is a principle that is not well understood by 
most shorthand writers. They do not readily 
see the difference between their own notes 
and those of a skillful writer. 

3. Sufficient reading of accurately written 
shorthand—like the shorthand in this mag- 





azine, for example—to create correct ideals 
of shorthand forms in the mind. The reading 
of inaccurately written notes tends to lower 
the ideal. The notes of a shorthand writer 
who rarely reads the plates in the magazine 
constantly deteriorate, and, while he may be 
able to read them with a reasonable degree 
of certainty, they are unintelligible to any 
other writer. It is entirely practical for any 
writer of the system to train his hand to 
write notes at a high rate of speed that can 
be positively read by any writer of the system. 
That should be the ideal of every writer— 
to perfect his style to the point where it will 
be possible for others to read his notes. 


4. The harmonizing of brain and hand 
movements. This means dictation and plenty 
of it. 


5. The critical reading of shorthand notes 
one writes, and the correcting of poorly 
executed characters. 

To obtain the best results all these things 
should proceed simultaneously. That means 
that on each lesson the principles should be 
thoroughly mastered and sufficient practice 
be obtained in both reading and writing to 
make the application of the principles easy. 
Many writers make the mistake of thinking 
that it is necessary first to learn all the prin- 
ciples in the Manual before putting any of 
them into practice. The principles are learned 
best step by step—and a shorthand principle 
is not really learned until it is put into practice 
a sufficient make the 
application of it automatic. 

PERFECTING A KNOWLEDGE OF THE 


PRINCIPLES 
necessary in 


number of times to 


Constant reviews order 
to make your writing uniform. 
should be continued until the application 
of the word-building principles is 100% per- 
fect. You cannot hope to accomplish this 


by going through the Manual once or twice, 


are 
Reviews 


because many of the principles are of infre 
quent occurrence and unless they are studied 


quite often they will be forgotten and 
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Vocabulary Drills—II11 
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will find yourself writing words by a 


roundabout 


process, which greatly interferes 
vith speed. 


Neither reviews on the principles nor prac 


tice in applying them to the words in the 
Manual or auxiliary books will give sufficient 
skill in application, however. This is the 
foundation and, of course, should not be 
neglected. But skill in applying principles 
to new words comes by doing it—not by 


reading about it. For this purpose the writer 
can utilize lists of words which he has selected 
after an article once—picking out 


the words which made it necessary for him 


writing 


to construct an outline on the spur of the 
moment. These can be assembled and used 
at freque nt 


added to his permanent vocabulary. Entirely 


intervals until they have been 


new dictation material is also useful in acquir- 
ing speed in the application of principles. 


TRAINING THE HAND FOR ACCURATE 
EXECUTION 

The Speed Studies on the tech- 
nique of writing contain invaluable material 
for both the beginner and the advanced 
writer. It will be seen that in the writing 
of the system there are only a few movements, 
and when these have been mastered and the 
hand brought under control by repeated 
exercises, little further con- 


arti les in 


prac tice of the 
scious attention need be given to them. These 
principles of execution are of universal appli- 
cation. After they are learned it will be only 
the unusual words that will cause the least 
hesitation so far as execution is concerned. 
Particular attention should be given to the 
frequently occurring words also, for it is 
on these that more mistakes are made than 
on any The reason for this is that 
the simple words written with one character 

easy that the writer does not give 
sufficient attention to the execution of them 
them. In the training of 
the experts that have come under 
my direction at different this was 
a noticeable fault. The only remedy for it 
is to take the lists of wordsigns and other 
and practice 


others. 
are so 
to really master 


some of 
times, 


frequently occurring words 
them until they can be executed at high 


speed with the greatest accuracy. 
READING PRACTICE 

No other feature of shorthand is perhaps 
so much It seems to 
be a common impression among students 


ne glec ted as reading. 
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that all that is necessary in learning shorthand 
is to “write.”” In every shorthand associa 
tion convention, reporters and teachers have 
united in laying stress upon the importance 
of having the student or writer back 
everything he writes—once at least, oftener 
if possible. At a 
teacher, who is at the head of a finely con- 
ducted shorthand told an 


impressive story of a student who came to 


read 


recent convention one 


training school, 
her from another school and declared herself 
ready for dictation work. She was according- 
ly put into a beginning dictation class, taking 
the dictation with perfect ease, but failing com- 
pletely when it came to reading aloud from her 
notes. She sat in open-mouthed amaze- 
ment at the facility and rapidity with which 
other students read everything that had been 
dictated, and explained that in the school 
which she had attended the pupils had never 
been required to read their notes, and, in 
fact, did nothing whatever in this direction 
until they had advanced far enouglr to at- 
tempt their notes on the ma- 
chine. No argument was necessary to con- 
vince her of the folly of such a plan of teach- 


to transcribe 


ing. Entirely of her own accord, and without 
any suggestion on the part of the teacher, 
she announced her intention of beginning 


over again with the very first lesson so as to 
make sure of getting the right kind of start. 
If you are a beginner and have the misfor- 
tune to be working under a teacher who does 
not recognize the vital importance of this 
part of your training, smuggle in the reading 
practice some way or other. If you encounter 
an outline which unable to make 
out, draw a ring around it and ask your 
teacher to help you with it. A moment's 
thought should any student of 
shorthand that reading is of just as much 
In writing we use 
Writing is 
Besides 


you are 


convince 


importance as writing. 
an entirely different 

constructive; reading is analytical. 
the very great and important consideration 
that reading is necessary to make your short- 


process. 


hand of practical value, it also tends to 
increase speed. You cannot gain speed if 
you have the feeling that your notes will give 
you trouble in reading. Readingalso familiar- 
izes you with your peculiarities in writing 
and enables you to correct faults in execu- 
tion that would 
and eventually ruin your chances for becom- 
ing an expert writer. 


otherwise go uncorrected 
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Derivative Forms 


4 
- 
” 2 
4 “Fs $ 
4 
r 
» 
é 
- % 
aa - 
2 a 
> ; 








A MAN IS NO BIGGER THAN THE ABILITY 
HE POSSESSES TO SERVE OTHERS 
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: Che O.G. A. Department 
‘ 
Devoted to the Development of Artistry in Shorthand Writing 
Conducted by Guy S. Fry, 631 S. Wabash Ave., Chicago, I11 
‘ 
‘ 
? 
t This Department is the official be returned with suggestions and criticisms and you 
H mouthpiece of the O. G. A. The may try again. To secure approval notes must be 
i purpose of the organization is to correct in theory, accurate in proportion and execu- 
3 encourage the development of skill- tion, free in movement. 
: IPAS ful shorthand writing. Membership A Certificate of Superior Merit is awarded to 
is granted to those whose notes show those whose notes are of superior excellence. This is 
EMBLEM artistic merit. the highest credential awarded for artistic shorthand 
writing. It will be issued in connection with the 
OF THE] Howto Becomea Member: Prac- membership certificate to those whose notes warrant 
ORDER tice the test article until you secure it. Members may become candidates for the Certifi- 
~ two copies that represent your best cale of Superior Merit. A circular about this certifi- 
: work. Mail one of these to the cate and how to secure it will be sent on request. 
editor of the department and retain the other for com- Examination Fees: An examination fee of ten 
parison with the published plate. If the specimen cents must accompany each specimen submitted 
sent us reaches the required standard, a membership for membership, fifty cents each application for 
certificate will be sent you. Otherwise your work will Certificate of Superior Merit 
q 
‘ 








How Well Do You Write? 


A Talk to Teachers, by Florence E. Ulrich, Chief Examiner of the O. G. A. 


ERHAPS there is no better time of the 
ij p year in which to take an inventory of 
one’s stock of knowledge and achieve- 
ments than during the summer months when 
all the worries, anxieties, and intense applica- 
tion that constitute the daily work of the 
teacher is over and she is permitted to sit 
quietly and meditate on the things that have 
been accomplished and the things that must 
still be accomplished. 

Chere are some who will be elated with the 
excellent results obtained; others will not 
be so well satisfied with their work and will 
seek better methods; and, of course, there 
are others who will be indifferent and will 
not take the initiative to improve themselves 
for more efficient service during the coming 
vear. There are comparatively few, however, 
who are totally indifferent to the results 
they have been getting, and it is equally 
true that very few are entirely satisfied. 
We can therefore safely assume that a few 
suggestions on the teaching of shorthand 
style will not be amiss. 

Next to the fundamental principles of 
shorthand, one of the most valuable requisites 
a teacher can have is good shorthand pen- 


manship. It is not necessary that she be a 





fast writer, though this is another accom- 
plishment that teachers are very likely to 
regard too lightly, but it is necessary that 
she be able to place before her pupils well- 
written shorthand, both on the board and on 
paper. Talking is of little avail if it cannot 
be supplemented by the actual doing of the 
thing. You can tell your pupils that R and 
L should be written horizontally, with the 
greater curve at the beginning, and they 
are likely to forget it five minutes after they 
have heard it—if, indeed, they heard it at 
all! But if you can supplement your talk 
by actually doing the thing yourself, it will 
make a far greater impression on their minds, 
and I venture to say that few of them will 
have much difficulty in executing it correctly 
the first time. 


PENMANSHIP AN ESSENTIAL IN 
THEORY WORK 


The foregoing suggests two very common 
faults to be found in the modern classroom. 
One is—and this is what I am primarily 
interested in just now—that too many 
teachers are under the impression that short- 
hand penmanship must be taught apart 
from the regular theory recitation, and that 


th et et 
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a pupil can acquire a good style of writing 
only after he has spent many hours on special 
penmanship drills. 

The physical side of shorthand can be 
and must be developed through the drill 
exercise, of course. It is just as indispensable 
in shorthand as in longhand. But the in- 
trinsic value of any such drill, either in long- 
hand or shorthand, is in the development 
of facility of execution of the letter or letters. 
Therefore, when the drill served the 
purpose for which it was intended, namely 
to develop controlled movement of the hand, 
it is better to abandon it for the time and give 
further practice to the letters themselves. 

In other words, whiie drill is a necessary 
element of developing skill in execution, the 
ordinary characters and outlines of short- 
hand afford ample and the best material 
for such drill work. It is the idea that the 
training is needed that is important—that, 
and carrying it out by concentrated, per- 
sistent study and practice to accomplish 
the desired end. 

The training should start with the first 
There is, of course, a right and a 
wrong way of writing all these consonants. 
There is the proper slant of the up-strokes 
and horizontal curves, and the correct forma- 
tion of the curves; the necessity for correct 
size and proportion, light, smooth lines and 
close, uniform spacing—the fundamental prin- 
ciples forming the basis of good shorthand 
writing. 

Now, if the pupil is allowed to begin his 
work on that first lesson by writing slowly 
and laboriously, with ‘“‘no thought of speed’’ 
and with only an imperfect picture of the 
character he is asked to execute, he will not 
succeed very well. Let him understand from 
the start that he should write shorthand 
just as he writes longhand, and that there 
are no characters in it that are not used every 
day in regular longhand writing. 

SAME AS LONGHAND 

Here is where the idea starts ia the pupil's 
mind that shorthand is difficult—a most 
undesirable and imprgper thing. It is hardly 
necessary to worry about having a pupil 
memorize the characters. He will do that 
quickly and easily enough. Rather tell him 
to forget that he is writing shorthand and 
remember that he is only asked to execute 
the same characters that he has been ac- 
customed to making. He has made them 


has 


lesson. 
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hundreds and thousands of times only lhe 


didn’t know it. Tell him this. Write th 
characters on the board, executing then 
rapidly and as correctly as possible. Let 


him watch you do this so that he will imitat: 
you in his writing. Here is where the ad 
vantage of blackboard 
comes in, and the teacher who does not ha 
it is handicapped immeasurably and should 
put forth every effort to acquire it. Wher 
the students have seen you write the char 
acters, they are not as likely to commence 
by drawing them 

Whenever you can connect shorthand with 
longhand, both to aid in memorizing char- 
acters and to develop further the idea that 
shorthand characters are not 
difficult to make, do it. 
you will find that many good suggestions 
can be brought into play in the class that 
will make shorthand study more a pleasure 
than a burden, as is the conception of many 
when they feel the necessity 


good penmanshi 


necessarily 
By careful analysis 


of having to 
‘“‘memorize.”’ 

The exercise that is usually given as the 
preliminary practice to longhand penmanship 
drills for the purpose of “warming up”’ and 
of getting the arm in motion is the oval exer- 
cise, is it not? Why do we make such exten- 
sive use of this exercise? Because it not only’ 
affords an excellent drill for controlled physica! 
action of the hand and arm, but principally 
because practically all of our longhand letters 
are written with either the direct or the 
indirect motion it gives. This is also true 
of shorthand, and the exercise can be used 
just as effectively in connection with short- 
hand, affording splendid training for the 
writing of the characters. 

When the pupils have a clear understanding 
of what they are to make and of the 
physical action involved, they find it easy 
execute the forms rapidly and 
correctly. Count while they are writing 
—a little slowly at first, as you do in 
longhand penmanship drills, and gradually 
up—but not beyond their ability 
to execute. It must be remembered that 
though their minds may be quick enough, 
their hands have not been trained to write 
at top-notch speed and they must not be 
forced too much at the beginning. A sugges- 
tion of speed is enough to start with. 
them working. 
more in ten minutes of such drilling in the 


enough to 


speed 


Keep 
They can accomplish far 
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classroom than they will in two hours of 
plain copying afterwards. Watch them care- 
fully; There will be 


some pupil in your class, undoubtedly, who 


check up the slow ones. 


will begin by drawing the characters, per- 
haps for no other reason than that he has 
been accustomed to doing it in longhand. 
Take his pencil and write a few of the forms 
for him. Again, you will notice that some of 
them—perhaps many of them—will not have 
the formation of the curves correct, though 
this will not be as true where they are writing 
their notes instead of drawing them because 
it is almost impossible not to write them 
correctly. The proper char- 
acters is the natural way—the easy way; 
and it is wise to adopt the correct way at the 
until a bad 


formation of 


start—and easier than to wait 
habit has become fixed. 

Faults in writing will be found to be of two 

(1) Faults of movement. (2) Faults 
of formation. As a general rule it is very 
simple for the teacher to develop in her class 
the execution of 
shorthand characters with the proper atten- 


t\ 
types. 


a good, free movement in 


tion given to this part of the work, but it is 
to develop correct formation 


not so easy 


unless she herself knows what the correct 
forms are. Therefore, teaching style requires 
two things: Ability to recognize correct 


forms and ability to criticize incorrect forms. 
[his calls for close analysis on the part of 
the teacher. 


CRITICISM SERVICE FOR TEACHERS 


By way of coéperating with you in your 
earnest efforts to accomplish the best possible 
results with your pupils, we are going to 
inaugurate a free criticism service for teachers 
—a personal, exhaustive examination and 
submitted by teachers. 


criticism of notes 


We invite you to take advantage of it. Speci- 
mens must be prepared” just as the regular 
O. G. A. specimens, and using the regular 


monthly test matter. But before you submit 
your work, criticize it yourself, marking every 
unsatisfactory outline just as you would 
do for one of your pupils. Then our criticisms 
will be doubly valuable to you because we 
will be able to get an accurate estimate 
of your ideas as to the proper formation of 
the characters as well as to see to what extent 
you have been able to put them into effect. 
Send along a specimen at once and put 
yourself into better condition for next term's 


. 
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work. There will be another contest 


We want your class to win it. It may be that 


soon. 
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the elimination of one or two fundamental 
defects in your own notes will prove the 
deciding factor. 
) . ‘ 
Plate for June O. G. A. 
oT 
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. y ‘ rm 
Material for O. G. A. Test 
(Good until September 25, 1920) 

It is not required of every man and woman 
to be, or to do, something great, most of us 
must content ourselves with taking small 
parts in the chorus. Even those who have 
greatness thrust upon them will do well to 
lay the burden down now and then, and 
congratulate themselves that they are not 
altogether answerable for the conduct of the 
universe, or at least not all the time. 

There is such a thing as taking ourselves 
and the world too seriously, or, at any rate, 
too anxiously. Half of the unrest and sadness 
of modern society comes from the vain idea 
that every man is bound to be a critic of 
life, and to let no day pass without finding 
some fault with the general order of things, 
or projecting some plan for its improvement. 
And the other half comes from the greedy 
notion that a man’s life does consist, after all, in 
the abundance of the things that he possesses, 











544 THE GREGG 


and that it is somehow or other more respect- 
able and pious to be always at work making 


a larger living than it ts to lie on your back 
in the green pastures and beside the still 
waters and thank God that vou are alive 


Henry Van Dyke, tn Littie Rivers 


The Contest Ratings 
Continued from July) 
More 100°, Clubs 


Lillian M. Kieke, Albuquerque 
School, Albuquerque, N. Mex 
Miss Nellie C. Collins, Galesburg High School, 
Galesburg, Ill 

Ruth Henderson, 
School, Burlington, Vt 
S. E. Ackley, Washington High School, Mas 
sillon, Ohio 

Charlotte M. Matthews, Lawrence 
Commercial School, Lawrence, Mass 

Ellenore K. Robbins, Chico 
College, ( hico, ( alif. 

F. H. Bailey, Franklin High School, Seattle, 
Wash. 


Miss High 


Miss Burlington High 
Miss 


Miss 


Business 


Mrs. Elizabeth Jarvis, Merchants’ & Ban- 
kers’ School, Hartford, Conn. 
Miss Theresa L. Costello, Logansport High 


School, Logansport, Ind. 
Wellsville High School, Wellsville, 
Gertrude Lieber, Thornton Township 

School, Harvey, III 
Nellie L. Nusser, High School of Commerce, 
Columbus, Ohio 

Mabel E. Bel he - 
School, Aspinwall, Pa. 
Miss Jane A. Huston, Deering High School, 

Portland, Maine 
Lois E. Yeck, Lynden High School, Lynden, 

Wash. 

Miss Winnie Sparks, Pontiac 
School, Pontiac, Ill. 
Bernice S. True, Deering High School, 
Portland, Maine 
Sister M. Rosita, St. 
logne, Minn. 
Lola Wells, Lincoln 


versity, Harrogate, Tenn 


me We 
High 


Miss Aspinwall High 


Township High 
Miss 
Bernard's School, Co- 


Miss Memorial Uni- 


Miss Elizabeth K. Ortlieb, Lansdale High 
School Lansdale, Pa. 
Miss Dorothy Higgins, Lansingburgh High 


School, Lansingburgh, Troy, N. Y. 
Sisters of Notre Dame, Good Counsel Acad- 
emy, Mankato, Minn. 

Christine Strom, Anoka State 
School, Anoka, Minn. 
Sister M. Eulalia, Ursuline 

Kans. 

Mrs. Ida Payzant, 

Everett, Wash. 
Mrs. Bertha E. Hays, Mountain Home High 

School, Mountain Home, Idaho 
Miss Edna F. Cole, Leominster High School, 

Leominster, Mass. 
Sister M. Canisia, St. 
St. Paul, Minn. 


Miss High 


Paola, 


Academy, 
High 


Everett School, 


Matthew's School, 
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Miss Mabel Richards, Rochester High Scho 
Rox hester, Minn 

St. Simon Academy, Washington, Ind 

Miss Dora E. Knapp, Marysville High School 
Marysville, Was! 

Sister M. Octavia, Incarnate 
\lamo Height , on 


Word Academy 
Antonio lex 


’ 


Club Prizes 
Ring 


Charlotte Fuehring, Central 


Evansville, Ind 


Gold 


Mabk Park, Bryant & Stratton ( mmet 
School, Providence, R. | 

Marvyaret Padee, ( lorad » } Hig 
School, Colorado Springs, Colo 

John H. Milor, Fe s Institute, Big Rapid 
Mich. 

Conchita Cordoves, Ce | High School, Sa 
Juan, Porto R 

Gold Pin 
Irene Merrill, Burlington High School, Bur 


lington, Vt 
Koebrick, Charles City High 
Charles Citv, lowa 
] yrne hoenberg, Walla Walla High ™ hool, 
Walla Walla, Wash 
Ruth Schrey, Leavenworth High 
Leavenworth, Kans 
Esther V. Sundling, Woodrow 
School, Manistee, Mich 
Wilma Jackson, Deering High School, Port 
land, Maine 
Virginia Cameron, 
Montclair, N. ] 
Lillian Johnson, Deering High School, Port 
land, Maine 
Gladys Leeser, Sunbury 
bury, Pa. 
Emily Jones, Wilkinsburg High School, Wil 
kinsburg, P 
Fern H. Gould, Central 
Kansas City, Mo 
Silver Pin 
Esther Stachlewitz, Central High School, 
Ypsilanti, Mich 
Verona Knipschield, Sauk City 
Sauk City, Wis 
Felice Springob, St. Francis 
School, Milwaukee, Wis 
Viken, Dakota Wesleyan 
Mitchell, S. Dak 


Lois School 


School 


Wilson Hig! 


Montclair High School, 


™ hool 


ty 


High 


Sun- 


Business College, 


High ™~ hool, 
Commercial 


Inga University, 


Virginia Dwinnell, Lodi High School, Lodi, 
Wis. 

Bessie Hayes, Clifton High School, Clifton, 
Ariz 

Maude Bussert, Albuquerque High School, 
Albuquerque, N. Mex 

Jeanette Egers, Drake Business S« hool, New 
York City 

Eugenia Harris, Tucson High School, Tucson, 
Ariz. 

Louise Meyer, St. Ann's School, Milwaukee, 
Wis. 


Viola Schaefer, Heald’s Business College, San 


Jose, Calif. 
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rris Segel Franklin High School, Seattle, 
Wash. 
Helen Sheftall, Duval High School, Jackson- 
ville, Fla. 
itrice Alber, Ton 
hawk, Wis 


1ahawk High School, Tom- 


a 

Hazel Stone, Wallace High School, Wallace, 
Idaho 

| nza C. Dail Vy, Lansdale High School, 


Lansdale, Pa 
Anna Wood, Lyman Hall High School, Wall 


ingford, Conn 


Helen Klinko, Merrill High School, Merrill, 
Wis. 

Beulah Nelson,’ Perry High School, Perry, 
lowa 


Catherine Cogger, Lowell High School, Lo- 


well, Mass 


Vinetta Potter, Beaver Dam High School, 
Beaver Dam, Wis. 
Bronze Pin 
Roland H. Dion, Sacred Heart College, 


Central Falls, R. I 

la Schwend, Highland High School, High- 

land, Ill. 

Robert Morgan, 
quah, Wash. 

Charles Brill, ot. Jose ph's School, | 
Pa 

Marian Stowitts, Junior High School, Grand 
Rapids, Mich. 

Audrey Craig, Maryville High School, Mary- 
ville, Mo. 

Lillian Snodgrass, Manual Arts High School, 
Los Angeles, Calif. 

Mary C. Vieria, St. Gertrude’s Academy, Rio 
Vista, Calif 

Rachael Smith, State College, Brookings, S. D. 

Ima Bistodeau, St. Benedict's 

St. Joseph, Minn. 

Neu, Central High School, Evansville, 

Ind 

Betsy Ness, Lincoln High 
River Falls, Minn. 

Rose Capponi, St. Mary’s School, 


Issaquah High School, Issa- 


ancaster, 


College, 
Irma 
rhief 


Pe | hool, 


»treator, 


Ill. 
Annabel Soydstun, Clovis High School, 
Clovis, N. Mex. 


Business College, Ta- 


\lma Benson, State 
coma, V ish. 


Grace Wagner, Lodi Union High School, 
Lodi, Calif. 

Ruth Flesher, Boise High School, Boise, 
Idaho 

Evelyn Prinsen, Sheboygan High School, 


Sheboygan, Wis. 


Marion Blyth, Oakland Technical High 
~ hool, Oakland, Calif. 
Rolene Olmstead, Coldwater High School, 


Coldwater, Mich 
Gladys Parker, Edward 
Auburn, Maine 
Aloysia Meinert, St. 
Carroll, Iowa 
Alice F. Statom, Fullerton 

Fullerton, Calif 
Josephine Eseverri, 
School, Fullerton, 


-» hool, 


Little High 
Angela's Institute, 


J unior ¢ ollege, 


Fullerton Union High 


Calif. 
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Drake 


Business College, 


Anna M. Kramer, 
Passaic, N. J. 

Neva Anderson, Northern Normal & Indus 
trial School, Aberdeen, S. Dak. 

Hilda Baltes, Madison High School, Madison 
Wis. 

Loretta Brauch, St. Phil 
cago, Ill. 

Margaret Gray, High School, 


omena School, Chi- 


Caldwell, Idaho 


Dolores Dunn, Dominican Academy, Fall 
River, Mass. 

Ethel Burklund, Washington State Normal 
School, Bellingham, Wash 


Albia Champagne, St. Louis School, Lowell, 
Mass. 

Mary Joe Reynolds, Oak Clif 
Dallas, Tex. 

Dorothea Sharp, Ottawa University, Ottawa, 
Kans. 

Priscilla La 
College, 

Margaret Pike, 
ford, Wis 

Bertha Carlson, 
Galesburg, Ill 

Maxine P. Bachhuber, 
Mayville, Wis. 

Clifford Fields, Roseburg High School, Rose- 
burg, Oregon 


High ™ hool, 


Cloverland Commercial 


Mich 


High ™ hool, 


Point, 
Escanaba, 


Medford Med- 


Galesburg High School, 


May \ ille High ™ hool, 


Doris Evelyn Kohler, Washington High 
School, Massillon, Ohio 
Louise E. Stuart, Rogers High School, New- 


port, R. I. 

Helen Martin, Negaunee 
gaunee, Mich. 

Elinore Bayley, Waupun High School, Wau- 
pun, Wis. 

Raymond Schwehm, St. 
Champaign, III. 

Mary Moran, Lawrence Commercial School, 
Lawrence, Mass 

Alma Staples, Chico Business College, Chico, 
Calif. 

Santa Rizza, Merchants’ & 
Hartford, Conn. 

Frieda Haderer, Thornton 
School, Harvey, III 


High 


School, Ne- 


Mary's 


s\« hool, 


Bankers’ School, 


High 


Township 


Sidona Kopet, New Prague High School, 
New Prague, Minn 
Helen Graber, High School of Commerce, 


Columbus, Ohio 
Margaret Williams, White 
High School, Ely, Nev 


Pine County 


Marie Wirt, Rock Island High School, 
Rock Island, III 

Onida Horton, Bryan High School, Dallas 
Tex. 

Viola Fullerton, Ossining High School, Ossin- 
ing, N. Y 


Esther Lebewohl, Strayer'’s Business College, 


Baltimore, Md. 

Mary Holland, Baraga High School, Mar- 
quette, Mich. 

Mary Ann Faber, Immaculate Conception 


Academy, Belleville, Lil 
Vennie Bratcher, Herrin 
School, Herrin, Ill. 
Elizabeth Melvin, Elkhart High School, Elk- 

hart, Ind. 


Township High 
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Grace Meeker, Analy Union 


Sebastopol, Calif. 
Duluth, Minn. 


mont, Minn. 
Rudolph P. 
lege, Oil City, Pa. 


Haverhill, Mass. 


Las Cruces, N. Mex. 


eybury, Ont., Canada 


Aspinwall, Pa. 


Doris Tarvin, Benton High 
Joseph, Mo. 

Doris Clifford, Selma Union 
Selma, Calif. 

Corinne Seegumeller, South 


School, South Bend, Ind. 
Lottie Jess, Lynden 
Wash. 
Hazel Dahl, 
Minn. 


Morgan Park S«¢ 


Madison Ave., New York City. 





High School, 


GREGG 


Avelina Rella, High School, Telluride, Colo, 


Cc 


High 


Solveig Skogstad, Lincoln Junior High School, 
Esther Rettke, Fairmont High School, Fair- 
Bankson, Welch’s Business Col- 
Grace Marshall, McIntosh’s Business College 
Ernestine Armijo, Las Cruces High School, 
Bertha Charette, St. Mary’s Academy, Hail- 


Margaret Atkinson, Aspinwall High School, 


School, 
High Sc 
Bend 
Ly 


hool, Du 


Elbert Lauth, Pontiac Township High School, Evelyn Goode, Incarnate Word Academy, 
Pontiac, Ill Alamo Heights, San Antonio, Tex. 
Arley N. Spence, Lincoln Memorial Uni- Paul Hoppe, High School of Commerce, 

versity, Harrogate, Tenn. Columbus, Ohio 
Vivian Adams, Osceola High School, Osceola, Frances M. Laird, Lewiston High School 
Wis. Lewiston, Idaho 


Sholes Monument Fund Closing 
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Maurine Hasse, Midland High School, Mid- 


hool, land, Mich. 
Florence Sausen, St. Agnes Commercial 
School, St. Paul, Minn. 
Leona Shrank, Idaho Falls High School, 


Idaho Falls, Idaho 
Ruth Turcott, Lansingburgh High School, 
Lansingburgh, Troy, ; 


Kathryn Sexton, Good Counsel Academy, 
Mankato, Minn 
Irene L. Frase, Augusta High School, Au- 


gusta, Wis. 
Madeline Crowley, 

Lowell, Mass. 
S. Shiroki, Mills School, Honolulu, Hawaii 
Emilia Fuchs, St. Matthew’s School, St. Paul, 


Lowell High School, 


ot. 


Minn. 

hool, Agnes M. Jordan, Sacred Heart School, St. 
Paul, Minn. 

High Blanche V. Ward, Rochester High School, 

. Rochester, Minn. 

iden, Eleanore Cheeseman, Sturgeon Bay High 
School, Sturgeon Bay, Wis. 

luth, Rose Michel, St. Paul’s Commercial School, 


Baltimore, Md. 


Coe 


SUBSCRIPTIONS RECEIVED 








Previously acknowledged $129.95 
August 19, 1920 Alice Hansen, Blackstone, Va 1.00 

. UR typewriting teacher,’’ Mr. Vantine May Freligh, Y. W. C. A., Cleveland, 
wrote, when sending in his school's Ohio 1.00 

contribution, “read your announce- Burt M. Bromley, Carbon County High 
ment in the Gregg Writer concerning the Sholes School, Red Lodge, Mont. 1.00 
Monument and requested each student in Slizabeth M. Bojo, Akron, Ohio 1.00 

the typewriting department, in the day and Florence M. Leverett, Ann Arbor, 
the evening school, to contrib- __ ee Mich. 50 
ute just one cent andno more. The Sholes Thermometer Bertha Ullman, Gregg Publish- 
This resulted in the inclosed soon 1000 ~—«‘f}-2000 ing Company, New York 
contribution of $4.70. No EN ithieeemanec 1.00 
wonder the number of Club 900 900 900 George T. Plowman, Jr., Ruth- 
Members_ has more. than ose eee eee erford, N. eecrarenaenes 1.00 
doubled in this last lap of John R. Gregg (previously ac- 
the race! 700 700 -700 knowledged $20.00)... 20.00 

Our total to be turned 

over to Mr. W eller, the -600 -600 600 CLUBS SUBSCRIPTIONS 
organizer of the Fund, when 500 500 -500 [ypewriting students of the 
the Reporter's Association Business Institute, Detroit, 
meets, August 19, is $168.15, 100 400 400 Mich 4.70 
from 1060 contributors! Savanna Township High School 
Can’t we make it an even 300 300 300 Students, Savanna, III. 
$175.00? Credit will be given |_ogo 200 200 ; . + 4,00 
in making the report at the 7 ‘ " and their teacher, Myrtle 
convention for any contribu- Je 100 100 Rost ; 1.00 
tions sent before August 19 to i Advanced Dictation class, Du- 
John R. Gregg, Gregg Write: 9168.18 a. ea val High School, Jackson- 
Sholes Monument Fund, 77 Dollars Single Club ville, Fla., and their teacher, 


Rex eived 





Donations Members Edna G. Car ipbell 2.00 
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“] suppose you won't require my services any longer,”’ she said proudly 


All on Account of Miss Mooney 
By Helen Moriarty 
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(To be continued next month) 
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The Future of Shorthand 


Reporting 
“™ PEAKING before the New York Short 
‘ hand Reporters’ Association, Mr. Clyde 
iy : , 


H. Marshall drew a very gloomy picture 


Ol He 


The shorthand re 


said 


porting protession will 


n be confronted by a very serious problem, 
inless this problem is met and the 
taken for its solution, it is likely 


» grow into a downright menace to the inter 


neces- 
ste ps are 
ts ol our prole ssion 

shorthand work 


increasing, and so is the demand 


The volume of 
steadily 
competent shorthand reporters to perform 
Yet the 
nd reporters that 
w rapidly fading away. 
Pit mank 


reporting 


ipal source ol supply of short- 
has existed in the past is 
I refer to the great 
amanuensis stenographers 


prin 


uly of 


Normally, about two per cent of Pitmanic 

inuenses have in the past eventually be- 
yme shorthand reporters It may be said, 
I course, that this has not proved the most 


itisfactory source of supply, because the 
manuensis-trained reporter is on the aver- 
ye concededly le ss skilful than the reporter- 
uined reporter. But the Pitmanic amanu- 
nsis field has nevertheless been the principal 
source of supply of shorthand reporters. Dur- 
g the number of 
Pitmanic amanuensis stenographers has been 
teadily According to statistics 
ympiled by the National Education As- 
ciation, only about thirty per cent of the 
horthand schools in the United States were 
iching Pitmanic shorthand in 1918. If the 
hools teaching Pitmanic short- 
lecrease and the ratio re- 
total number of Pit- 
number of Pitmani 
anuenses why, the 
imber of re porters who come each year from 
it source must inévitably grow smaller 


past few years, the total 


de cre ising 


mber of s 
ind continues to 
iins constant of the 

ini amanuenses to the 
who become reporters 


this decline in the 
And the 


stated by 


It’s a sad story, mates, 


teaching of Pitmanic shorthand! 
lecline is even greate! than was 


Mr. Marshall, 


National 


as the 


figures compiled by the 
Assoc lation were based 
1918 \ 


the chools teaching 


I duc ation 


n information obtained in 


very 
canvass ol 


throughout the 


horough 
shorthand entire country, 


vast four months, disclosed the 


ade in the 
fact that Jess t 


' 
t 
}y ; 


tan twenty per cent ol the schools 


are now 


1c end is not yet. 


Mr. Marshall's glo 
would be 


s und: but as the 


prognostications 


warranted if his premises were 


are based on the assump 


tion that systems other than Pitmanic are 
not reporting systems, they are simply ab 
surd. 

lhere were thorough! efhcient shorthand 


reporters ol legislative and court proceedings 


long before the Pitman system existed, and 


even to this day many of the most competent 


reporters in this country and in England are« 


using systems which were published before 


the Pitman system made its appearance. The 
official reporting of the British Houses of 
} 


Parliament has been in the hands of writers 
of the 


tury, and the Gurney system was published 


Gurney system for upwards of a cen 
a hundred years before Pitman’s 
Speaking 


writers, one of the 


more than 
shorthand 
of the 
ministers of | ngland once declared that their 


made its appearance! 


(surney cabinet 


work was performed ‘‘with almost mechanical 
all the 


official law reporters in London wrote either 


accuracy Until very recently nearly 


the Taylor system (which Isaac Pitman wrote 


before publishing his 


lor seven years own 
system) or the Gurney. 


Cheer up, Mr. Marshall! 


shorthand disappeared, we cou 


Even if Pitmanic 
ld fall back 


on the dear old very old (surney and lay 


lor. But that will not be necessary 


Mr Marshall Is an acct 


and a devote ol 


plished reporter 


Pitmanic shorthand, espe 


cially in its application to court reporting, 


and he has devoted an almost incredible 


amount of time and effort to the attainment 
ola high degre ot skill We have a 


hearty appreciation of the 


very 


earnest, enthusi 


astic work he has done, his enthusiasm for 


the art-science, and the spirit ol helpfulness 


he has alwavs manifested towards voung re 
porters. He is not intentionally unfair to 


other systems at least not i 


1 recent years 


But when he was a young enthusiast he started 
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with a preconceived idea that Pitmanic 
shorthand was the only system by which high 
speed could be attained, and through long 
habit of thought he has allowed his judgment 
to be so warped that he has never given any 
serious consideration to the plain facts that 
have demonstrated that this preconceived 
idea was absolutely erroneous. 

As to the difficulty of overcoming habits 
of thought in shorthand, as in other things, 
we can quote the views of a man for whom 
Mr. Marshall has a very great 
Isaac Pitman, in the last years of his life, in 
“improvements” or 


reverence, 


advocating certain 
“changes” in his system, which were opposed 
by his sons, who then had control of the busi- 
ness established by him, wrote: 


In every reform or ‘‘change,’’ opposition 
springs up from personal considerations, vest- 
ed interests® and the trouble of lifting oneself 
up a few inches to get out of the rut or groove 
of life which we have made for ourselves by 
long ‘‘use and wont.”’ 


The truth of this is known to everyone; and 
the scientific explanation of it is put in a very 
simple way by Arthur Brisbane in a recent 
editorial article on ‘‘The Brain,” in the course 
of which he said: 

As time passes, the substance of which 
your brain is made “‘sets,’’ becomes, mentally 
speaking, hard, like concrete. After a cer- 
tain age a man cannot change his opinions. 
He thinks he doesn’t WANT to, but in reality 
he cannot. 

Between twenty and thirty and forty, ed- 
ucated men receive new ideas easily; after 
that, with difficulty or not at all. Unless an 
opening has been made into the brain, through 
which the truth may go, in youth, the truth 
cannot get in later. Hence the importance of 
having what is contemptuously called ‘‘a 
smattering of general information and gen- 
eral opinions.”’ Each ‘‘smattering’’ may leave 
a hole to let in the light later. Uneducated 
men rarely accept a new thought after twen- 
ty-five. Beyond that age they can hate, 
but think with difficulty. That makes mobs 
so dangerous. 

When Harvey announced that the blood 
circulated through the body, pumped by the 
heart, any fool, you would say, should im- 
mediately have recognized the truth of Har- 
vey’s discovery. 

Yet that truth, so plain to us, was denied by 
all the “great doctors’’ of Europe, except 
some of those under forty years of age. The 
minds of the others had settled into solid con- 
crete. 


Incidentally, we may add that this applies 
to shorthand more than to most subjects, 
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because shorthand involves muscular expres- 


sion of the thought. After a while the phys- 
ical response to the mental impulse becomes 
so automatic that it is difficult to think of 
forms other than those with which the mind 
and hand have become familiar by long prac- 
tice. 

This is why there has been no system of 
shorthand which has attained distinction by 
reason of its originality, in any language or 
country, which was not produced soon after 
The most 
popular of the German systems, Gabelsberger, 


its author was out of his teens. 


Was originated when its author was twenty 
seven years old; the most popular of the 
French systems, Duployé, was produced when 
its author was twenty-six; the most popular 
system in England, Pitman, was published 
when its author was twenty-four; and the 
most popular system in America was pub- 
lished when its author was twenty. 

Now what are the “plain facts’’ to which 
we referred? Leaving out of consideration 
the hundreds of official and general reporters 
who are writing non-Pitmanic shorthand— 
and the number of them is increasing more 
and more rapidly as time goes on—the records 
made by writers of a light-line, non-Pitmanic 
system in the shorthand speed contests of the 
National Shorthand Reporters’ Association 
are sufficient to convince any reasonable 
person that non-Pitmanic shorthand has 
even greater speed and accuracy possibilities 
than Pitmanic shorthand. Let us make this 
clear by making a comparison of a few of 
these records—just a few of them—with those 
made in the same contests by Mr. Marshall. 


No other shorthand reporter has taken part 
in as many speed contests as Mr. Marshall 
has done, and in 1910 he won the Champion- 
ship contest. His many articles show very 
clearly that he has devoted an almost ap- 
palling amount of time and effort to the at- 
tainment of the great proficiency he has dem- 
onstrated in contests. It will, therefore, be 
recognized that a comparison of Mr. Mar- 
shall’s records with those of writers of non- 
Pitmanic shorthand is a fair criterion of the 
comparative speed qualities of the two styles 
of shorthand. First, we shall compare Mr. 
Marshall’s records in the two contests held at 
the N.S. R. A. meeting in Buffalo in 1911 (the 
year after he won the Championship) with 
those of Mr. Swem, who is a writer of non- 
Pitmanic shorthand—the 1911 contests being 
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the first N. S. R. A. contests in which non- 
Pitmanic writers participated. 


ADAMS’ TROPHY CONTEST—1911 

In the first contest, which the 
Adams’ Trophy for Accuracy, there were four 
three on solid matter at 150, 170, and 
190 words a minute and one on testimony at 


Was tor 


tests, 








210, each test being for five minutes. Here are 
the results: 
_ 150 170 C aeh 
EXPERIENCE ~ " : ' 
ERRORS ERRORS 
Meshell 1 3x 22 10 
Swem 3 yrs. 4 3 


From this it will be seen that Mr. Swem, 
who was then but eighteen years of age, and 
who began the study of shorthand at a night 
school in September, 1908—less than three 
years before the contest—outclassed the ex- 
perienced court reporter and seasoned speed 
contestant in all the tests but one. That one 
was on court testimony, and the reporting 
of testimony had been Mr. Marshall's daily 
work for many years. The fofal errors made 
by Marshall were sixty-nine—the total errors 
by Swem were but twenty-eight. 

In reporting the contest at the time we gave 
these particulars: 

There were twenty-two contestants for the 
Adams Trophy—nineteen of them being Pit- 
manic writers. Only eight ae within the 
three per cent allowance for errors. All of 
these with the exception of Mr. Swem were 
experienced reporters of wide reputation who 
are in daily practice in the courts. Several 
of them—Wood, Marshall, Carson, Bottome— 
have distinguished themselves in previous 
contests. The winner of the contest, Miss 
Wood, has taken part in five contests (having 
won the Eagan Cup three times in succession), 


Mr. Marshall in seven, Mr. Bottome in four, 
Mr. Carson in two, Mr. Behrin and Mr. 
Anstie in two Civil Service Examinations. 


The figures show that on the solid matter tests 
of 150 and 170—a sermon and a difficult 
English political speech by Lord Rosebery— 
Mr. Swem made but four errors on the 150 
test and three on the 170, a total of seven er- 
rors. On the same tests Behrin made eight 
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errors, Miss Wood nine, M. irshall thirty-two, 
Bottome twenty-seven, Carson twenty-four 
and Anstie twenty-two. 


THE CHAMPIONSHIP CONTEST—1911 


In the Championship Contest in Buffalo, 


which followed the Adams’ Trophy Contest 
for Accuracy, neither Mr. Marshall nor Mr. 
Swem qualified on the 280 test, but both 
broke the former world’s record on the 240- 
190 210 TOTAL PER- 
ERRORS ERRORS ERRORS |CENTAGE 
27 10 69 98 1 
8 13 28 99.2 
words-a-minute jury charge test. The of- 
ficial report said: 
Mr. Marshall: 196 words per minute on 
the 200 test and 238 on the 240 test. It will 
be noted that Mr. Marshall now holds the 


record on the Judge’s Jury Charge test, 238 
words per minute at 240—the former record 
being that of Miss Wood, made at Providence 


in 1909, 227 words per minute. 


Mr. Swem: 192 words per minute on 
the 200 test and 237 words per minute 
on the 240 test. Mr. Swem also breaks the 


former record at 240, but is one word per min- 
ute behind Mr. Marshall. 


From this it will be seen that a mere boy 
of eighteen, in less than three years from the 
time he began the study of shorthand, broke 
the 


court reporter of nearly twenty years’ experi- 


previous world’s record established by a 


minute and 
Mar- 


shall, an experienced reporter and a seasoned 


ence by no less than ten words a 


was but one word a minute behind Mr. 


contestant who had won the Championship 
the year previous. Still more remarkable is 
the fact that this record was made on court 
matter, and Swem had never reported in court 
in his life. 


THE CONTESTS OF 1912 


In the following year, 1912, both Mr. Mar- 
shall and Mr. Swem qualified on all three of 
the championship tests. Their records were: 














le 200 NET 

| Exrensenct | Errors | SPEED 
Marshall| 14yrs. | 42 192 
Swem 4 yrs. 50 190 





240 NET 280* Net | ToTaL 
Errors SPEED ) |ERRors) SPEED | Errors 
60 228 | 70 267 | 172 
39 232 64 268 153 








* Dictated at 281.4 
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As it may be thought that Mr. Marshall Pitmanic system have not been exhausted by 
was not at his best in these three contests these young, unseasoned writers, as it is a 
we give the figures for the 1910 contest in young system compared with the Pitmanic. 
which he won the Championship, being the On the other hand, the records made by Pit- 
only contestant who was able to qualify in’ manic shorthand, after more than eighty 
the contest. For facility of comparison we years, show only infinitesimal gains under the 
repeat the records made by Mr. Swem in the _ stimulus of intense competition between its 

















1912 contest. most expert exponents. This being the case, 
seit 200 ~~ NET 240 =| #«=x5NET 280 Net | TOTAL 
ERRORS SPEED ERRORS SPEED ERRORS SPEED ERRORS 
Marshall 39 192 85 222 62 268 186 
(1910 
Swem 50 190 39 232 64 268 153 
(1912) | = oar 
From this it will be seen that the records the ‘“‘menace’’ to the reporting profession 
made by Mr. Swem in 1912 (when he was but in the rapid decline in the teaching of Pit- 
nineteen) eclipsed those of Mr. Marshall in’ manic shorthand expressed by Mr. Marshall, 
the 1910 contest (when he won the Champion is purely imaginary. The reporting profes- 
ship) as well as those made by him in the _ sion will go on successfully even when the 
1912 contest. teaching of Pitmanic shorthand in the schools 
Neither Mr. Marshall nor Mr. Swem took _ has become a thing of the past, as it soon will 
part in the contest in the following year, but be. Its disappearance will result in a larger 


in that contest Miss Werning, another writer supply of really competent reporters in the 
of a non-Pitmanic system, made but twenty- future and will vastly increase the facility 
nine errors in the 200 test and but forty-two with which reporting skill may be attained. 


on the 240 test, a total of seventy-one errors, The official records made by writers of a non- 
as compared with 124 errors made by Mr. Pitmanic system prove this beyond reasonable 
Marshall on these two tests in 1910 and 102 question. 
errors in 1912. © O = 

These figures tell their own story. They : 
cannot be explained away. For nearly three- Editorial Brevities 

, 77) , »; : 

quarters of a century Pitmanic shorthand had The private schools of Michigan have 


no record to its credit approat hing those made 
by Mr. Swem or Miss Werning, or even the 
record made in the contest last year by Mr. 
Schneider, a boy of eighteen. And to this 
day, out of the army of Pitmanic writers 


recently formed an organization, the object 
of which is explained in the word ‘“Coépera- 
tion’’—the slogan appearing on the letter- 
head of the new association. 

; The president of this Michigan Private 
who have taken part in the various speed School Owners’ Acsociatinn ia Mr, E. E, Baber. 
contests, only two or three have equalled the Rater Rasiecss University, Filet: the eacre- 
tary-treasurer is A. E. Howell, of McLachlan 
Business University, Grand Rapids. 


records made by these young writers. Those 
that have been made were by writers of ex- 
ceptional ability and long experience in . . . 

— a I Standardization of courses is to be given 
reporting, who had trained persistently for 


: special attention by the organization. 
the contests and have taken part in many 


Michigan and Kansas have the forward- 
contests. 


To all fair-minded people the conclusion is 
inevitable that if these young writers, with 


looking spirit, typified by their state private 
school organizations. Other states will watch 
' developments with interest and will doubtless 
but two or three years’ experience, can equal *t 

“iat, soon follow their example. 
and in some instances surpass the best rec- 


ords made by the most expert and experi- spate 

enced professional reporters writing Pitmanic The graduating exercises of Drake Busi- 
shorthand, then light-line, non-Pitmanic ness School, Passaic, N. J., were held on 
shorthand must have much greater speed pos- Friday evening, June 4, in the auditorium 


sibilities than the Pitmanic style. Manifestly of the Passaic High School. An audience of 
the full possibilities of the light-line, non- about fourteen hundred people witnessed 
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th the diplomas to seventy- 
three graduates by Mr. D. Wallace 
Mr. L. M. Arbaugh, the principals of 
the school. Mr. Henry . Whitehead pre- 
sided; the class president, Wm. R. Hunter, 
This followed 
both shorthand 


e awarding of 
Frazier 


and 


extended ‘‘Greetings.”’ was 
by class demonstrations of 
and typewriting, which were watched with 
intense interest and were heartily applauded. 
John R. Gregg, 
introduced and made some suggestions to the 
graduates, illustrated by humorous accounts 
of his experiences with stenographers. The 
Graduating Address, ‘‘New Factors in Busi- 


The guest of honor, was 


ness,’ was a masterly review over post-war 


conditions and 


Charles A. I 


present-day needs by Dr. 


aton, 


The Crumley Business College of Tacoma, 
Washington, State 
Business College of the same city, consolidat- 


recently purchased the 
ing the two schools in the one location at 
1123 1-2 The State Business 
College for the past sixteen years has been 
conducted by Mr. W. D. Moffatt. After 
spending a much needed vacation in Cal- 
Mr. Moffatt 


Tacoma shortly, where he 


Broadway. 


ifornia, expects to return to 


will engage in 
business. 

The growth of Crumley Business College 
has been remarkable. It was founded about 
two years ago by Mr. C. V. Crumley, ex- 
president of the National Shorthand Teachers’ 
Association and winner of the Gold Medal 
in the Gregg Contest in 1912. 
In January, 1920 the school was incorporated 
at $25,000, with Mr. Crumley as president 
and Mr. Earl L. Powell, secretary. The 
consolidation places Crumley Business Col- 


Teachers’ 


lege in the front ranks as one of the leading 
commercial schools on the Pacific Coast. 


Not long ago we learned that Superintend- 
ent Joseph V. Voorhees, of Winona, Minn., 
had manager of the 
Northwestern office of the Clark Teachers’ 
Agency at Minneapolis. 

Mr. Voorhees is not only well known in 
his own state, but during the past eleven 
years while at Winona, he has taught several 
consecutive sessions at the summer schools 
of the Michigan State Normal 
Ypsilanti, and the State Normal School at 


resigned to become 


College, 
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Winona. 


it was just six 


Strangely enough, 


teen years ago that Mr. Clark himself (the 
Clark Teachers’ Agency is now in its thirty- 
first year placed Mr. Voorhees in his first 


And now Mr. Voor- 
hees is prepared to do the same good turn for 
the other fellow 


position in school work 


\ustin writes us that he has 


Mr. James 1 
disposed of the Waynesboro Business College, 
Waynesboro, Pa , 


conducted for the past seven years. 


which he has successfully 


The new proprietor of the school is Mr. 
Jesse H. Poole, of Washington, D. C.., for- 
merly a commercial teacher, who has recently 


{ the Government 


been in the employ ‘ 


The North Central News, published by the 
North Central High School, Spokane, says 


‘‘Never before in the history of North Cen- 
tral has the demand for the work taught in 
the commercial department been so great as 
it is at the present time,’’ was the statement 
made by E. H. Fearon, head of the commercial 
depart ment. 

In order to admit all students registered in 
commercial studies to classes, it has been 
necessary to increase the size of the book- 
keeping, typewriting, shorthand, and com- 


mercial law classes. 


Friends of Lieut. Col. Wallace H. Whigam, 
and students of his ‘Essentials of Commercial 
Law” will be interested to know that he was 
transferred in the spring from Ft. McPherson, 
went from Camp Grant, 
San Fran- 


Officer and 


Georgia, where he 
to Letterman General Hospital, 
cisco, as Chief Educational 
Morale Officer of the Post. 

The Colonel has seventy-five 
and five recreational aids to he Ip in the teach- 
About 1,200 men come under his 


instructors 


ing work. 

jurisdic tion. 
750 patients in the 
ago, 
is being made to reach these 


“There are about 
Hospital,” he 


“and an effort 


wrote us a few weeks 
men in various ways to build up their morale 
and to help them see that they are still cap- 
able of doing many things that able-bodied 
The fact that 
a good salary does not interfere with com- 


men can do. men can earn 
pensation for an injury.” 
It is a big work the Colonel is doing, and 
g 5 
he is just the man for such a job! 
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Ironwood, Mich 
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Jacksonville, Fla —- © 
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Jeffersonville, Ind. 2 
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Joplin, Mo. « <x 
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Kalamazoo, Mich ‘ 5 
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Kansas City, Kans. * 
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Kansas City, Mo Oo 
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Key West, Fla . 
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Knoxville, Tenn =~ 7-6 
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Laredo, Tex 4 
LaSalle, Til “ 
< 
Lawrence, Kans < 
Lawrence, Mass 


Lead, 8 


Leadville, Colo 


Leavenworth, Kans x 
Lebanon, Pa Cue 
Lewiston, Me. i. 

‘ 
Lexington, Ky ad 
Lima, Ohio ° 
Lincoln, Nebr < 


Little Falls, N. Y 


z 
Little Rock, Ark = 
Lockport, N. ¥ 2 
Logansport, Ind - 


Long Beach, Calif 


Lorain, Ohio co 
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Los Angeles, Calif 2 

Louisville, Ky < 

Lowell, Mass C 

Ludington, Mich 4 

Lynchburg, Va. ~ 
Ce 

Lynn, Mass > 
C_< 

Macon, Ga 

Madison, Wis 

Mahanoy City, Pa <oC 


Malden, Mass 
Manchester, N. H 4? 
a 
Manistee, Mich c 
Manitowoc, Wis 
Mankato, Minn 
> 
Mansfield, Ohio - 
~~ 
Marietta, Ohio 
Marinette, Wis — 


Marion, Ind. f ? 


Marion, Ohio 


Mc 
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Marion, 8. Car 
Marlboro, Mass 
Marquette, M 
Marshall, Tex 
Marshalltown, lowa 
Massillon, Ohio 
Mattoon, Iii. 
McAlester, Okla 
McKeesport, Pa 
Meadville, Pa 
Medford, Mass 
Melrose, Mass 
Memphis, Tenn 
Menominee, Mich 
Meriden, Conn 
Meridian, Miss 
Michigan City, Ind 
Middletown, N.Y 
Millville, N. J 
Milwaukee, Wis 
Minneapolis, Minn 
Missoula, Mont 
Moberly, Mo 
Mobile, Ala 
Moline, Il. 
Montelairz N. J 
Montgomery, Ala 
Morristown, N. J 
G Mount Carmel, 
Pa 
yunt Vernon, N. ¥ 
Muncie, Ind 
Muscatine, lowa 
Muskegon, Mich 


Muskogee, Okla. 


Nanticoke, Pa, 
Nashua, N. H. 


Nashville, Tenn. 
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The Typist and Office Worker- 


A Clearing House of Ideas for Typists and Office Workers 


Conducted by Adelaide B. Hakes, 631 S. Wabash Ave., Chicago, II! 
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‘ The 0. A. T. is the professional organ must be accompanied by a signed statement that 
ie of I artists 2. typewriting the candidate has attained this speed. 
t is open to all who qualify as superior , — 
aaikatn, q y —— Tests: The test for both Junior and Senior member 


ship appears in this department each month. Tests 
may be practiced as often as desired, but only one 
~ ory should be sent in. Each part of the test 
should be typed on a papasate sheet. A test is good 


Junior Membership: Membership in 
the Junior division is open to anyone 
who is studying typewriting in a school 














RDER ¥ or by himself who is able to pass the only until the 25th of the month following publica- 

TYP rk Junior test. tion. An examination fee of ten cents must accom- 

Senior Membership: Membership in pany each test. A beautiful Certificate of Member- 

the Senior division is open to all typists ship is issued to all those who pass either test. A 

whether attending school or not who have reached circular giving full particulars will be mailed upon 
a speed of at least forty words a minute. Senior tests request 











When You Direct Your Envelopes 


O YOU observe all the little niceties spelled. If the letter is sent to a person in 
that combine to make the envelope’ care of a firm, his title, if he has one, should 
that holds your letter a worthy _ be given, and the firm name should be written 

carrier of the message it contains? Do you’ just as it is used in their official business 
make sure that the superscription is abso- Accurate information in this respect can 
lutely correct and the appearance as nearly usually be obtained from their letterhead. 
faultless as it is possible for you to make it? Many stenographers believe that it facilitates 
First in consideration is the matter of the handling of correspondence to direct the 
accuracy in directing, for without that your envelopes first and from them address the 
letter may never reach its destination. Ob- letters, as it frequently is not necessary to 
servation of the vast amount of advertising insert in the letter all the information given 
matter that daily passes through the mails on the envelope, such as ‘‘Personal,’’ ‘Gen 
will soon lead you to the conclusion that in eral Delivery,” etc. 
a great many cases it is the kindly, guiding If you are directing envelopes from cards, 
hand of the postal service rather than the careful judgment must frequently be exer 
correctness of the superscription that makes _ cised to avoid error, often due to the way the 
its delivery possible. Even if an incorrectly _ file cards are written. The person who writes 
addressed letter reaches you, the very first the addresses on the cards, whether by hand 
impression—that made by the envelope—is_ or on the machine, should see that they are 
bad. You naturally feel nettled by the fact correct to the slightest detail and every 
that your name or address was not correctly letter entirely legible. rhe arrangement 
known to the sender, and at once the per- and information should be as nearly as 
sonal element is removed—you lose interest possible as it is to appear on the envelope. 
and it becomes advertising “junk.”” On the This will facilitate the work of the experi- 
other hand, if it is correctly addressed and enced operator and keep the inexperienced 
artistic in appearance, your curiosity is typist who is frequently assigned work of 
aroused, and you are not likely to cast it this kind from making ludicrous mistakes. 
aside. ‘“‘Good taste does not make good ad- No guesswork should enter into the spelling 
vertising cost more; it makes it worth more.’’ of the name of a town or city. If there is 
When you direct the envelopes for your the least doubt, consult the Postal Guide, 
dictated letters, take every precaution to or a gazetteer—most dictionaries contain 
see that they never leave your hands con-_ one. A little thought and study in this direc- 
taining a typographical error, that the initials _ tion will soon enable you to spell, with never 
are correct and that the name is properly a slip, treacherous words like Paterson, 
















































556 THE GREGG WR 








Abbreviations 





Asheville, Bismarck, ete. 
should usually be avoided. If 
an important factor that you must occasion- 


time is such 


ally use them, first be sure that there is a 
bona fide abbreviation for the word. Too 
frequently unauthorized abbreviations are 


seen, or words abbreviated that have no 


abbreviated form. 
QUALITY OUTPUT 


If you want to do real quality work, first 
look to Dirty type is inex- 
cusable, and worn out ribbons will play havoc 
Take a_ fresh 
when the 
barely 


your machine. 


with otherwise good work. 
ribbon—don’t continue using it 
letters are so faint that they 
discernible. Now it may so happen that when 
you have’ your machine nicely equipped with 
a new ribbon, you are dismayed to see a 
decided blur above the letters that mars the 
appearance of your work. If you will examine 
the ribbon key you will find that the ribbon 
position indicator is turned to the red section 
It should never be 


are 


on the indicator stand. 
so’turned when you are directing envelopes, 
writing on cards or any heavy paper that 
does not lie close to the platen. 
is simple. When the pointer is on the red 
section the oscillator is raised high enough 
for the type to strike the lower part of the 
ribbon and, because the envelope or card 
the platen, 


The reason 


does not lie smoothly against 
the top of the type key brushes the ribbon 
Turn the pointer to the 
black section so that the oscillator will be 
raised only enough to allow the 


strike the top of the ribbon and the blur will 


against the paper. 


type to 


instantly disappear. 
ARRANGING THE ADDRESS 


The first line of the address should appear 
slightly below the center of the envelope, 
and the space on either side of the first line 
should be kept as nearly equal as possible. 
Perhaps the popular and_ generally 
used arrangement is a double-spaced, three- 
line address, indented uniformly five spaces. 
Remember that indented should 
be indented uniformly—exactly five or exactly 
ten spaces. An indent of ten spaces is fre- 
quently used on large envelopes and at times 
advantageously on small ones. If the first 
line of the address is long and the second 
and third lines are short, a better balance 
will result by indenting ten spaces. Blocked 


most 


addresses 
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addresses have a certain vogue because they 
can be more speedily done, unless the machine 
is equipped with tabulator or self-starter. 
These devices should be used. 

As a matter of respect, always prefix the 
title Miss, Mrs., Mr 
other title is designated. 
“Esquire,” is 
letters to 


or Messrs. unless an 

Where “Esq.” for 
should be done in 
Englishmen, “Mr.” 
g., H. A. Clark, Esq. 


distin- 


used, as 
addressing 
should be omitted: e. 
Corporation names can usually be 
guished by the omission of “&’’ before Com 
pany; for instance, The O. L. Hinds Company 
and The James Lees & Sons Company would 
be known to be corporations, while Messrs. 
John Muir & Company and Messrs. Babcock, 
Rushton & Company indicate that they are 
partnerships. ‘‘The” is usually prefixed to 
the former and ‘‘Messrs.”’ to the latter. 

The question is frequently asked, ‘Where 
should the title President, Treasurer, General 
Manager, etc., be placed?”’ It may either be 
placed directly after the name, or before the 
firm whichever arrangement tends 
to make the lines of more equal length. If 
one of these titles is placed after the name, 
the prefix ““Mr,.”’ is retained. Preference is 
given to starting the title on the line with 
the corporation name. 

Punctuation, except periods after abbre- 


name, 


viations, may be omitted at the ends of the 
Be consistent, however; do not place 
after one line and omit it after 
another. If you punctuate, place a comma 
after each line except the last, which should 
The following examples show 


lines. 
a comma 


have a period. 
punctuation omitted and the correct use of 
it if inserted: 
Mr. W. E. Hague 
World Trade Club 
681 Market Street 
San Francisco, California 


4 and 5 


Suites 3, 


G. A. Nichols, Incorporated, 
307 S. W. National Bank Building, 
Oklahoma City, Oklahoma. 
Dept. ae 


A two- or three-line address should be 
double spaced, but a four-line address may 
be single spaced. It is preferable, where only 
the name, town, and state are given to place 


them on three lines, although many arrange 
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em in two lines, placing the town and state 
gether. This has a time-saving advantage. 
Incidental directions like ‘‘Personal,’’ ‘“‘Route 
No.,”’ etc., should be placed in the left-hand 
ner. When of” 
" the c should be small. 
n (%), although frequently seen, should 


is expressed by 
Che per cent 


‘care 
siz 
ver be used for ‘“‘c/o.”’ 
QUANTITY OUTPUT 
ot 


expedients, 


the systematic 


time-saving 


\ 


nethods 


good typist, by use 


and can 
direct four or five envelopes a minute; but 
and unme 


thodical operation the output falls far below 


frequently because of sluggish 


The envelopes, face upward and bottom 
be in a pile at the left 


this 
toward you, should 
of the machine in a position where they can, 
with the least possible motion, be grasped in 
the left hand at the center bottom and inserted 
it the left end of the platen. The paper 
the right should adjusted to 
hold it firmly against the platen. The feed 
olls should be in condition to grasp and 


quickly carry the envelope into the machine. 


finger at be 


lo do this, they must be kept clean and free 
from the linty deposit that comes from con- 
stant contact with paper. An effective means 
of cleaning them is to cover the end of a 
narrow with fold cloth 
saturated with wood alcohol and scrape their 


screwdriver a ol 


surface. This removes the deposit and gives 
the rubber the proper gripping power. 

If you have trouble in feeding envelopes 
into your machine, even though your feed 
rolls 


Some firms have the office boy open the flaps 


are clean, try turning back the flaps. 


of the envelopes before a box goes to the 


stenographer—not only facilitating feeding 


sy 
a 
2 





an 
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envelopes into the machine, but saving con 


siderable time in making the final inclosures 


Many other operators, rather than insert 
the envelopes one at a time, prefer to twirl 
the first envelope into the machine until 


about an inch projects at the rear, then insert 
the next one between it and the platen; the 
first one is again twirled to the correct writing 
position and a third inserted. In this way, 
a steady stream of envelopes is going into 
the machine. 
If an indented form is used, by all means 
On the regular No. 
6 1-2 envelope the marginal stop can usually 
be set at 15 and tabular stops at 20 and 25. If 
incidental information is to be placed in the 
it not necessary 
ginal stop W he n the 
has been written, press the marginal release 
“() 


set stops and use them 


corner, is to move the mar- 


last line of the address 
and line space back to This will place 
the 
the 
stand apart from it 


on a line below 
enough to the left to 
When such information 


incidental *information 


address and far 


appears, a three-line and not a_ two-line 
address should be used. 
The Remington has hut one marginal 


release, which is effective in releasing both 
right and left margins, but the Underwood 
has two—a “push button” on the left frame 
just above the keyboard for releasing at the 
end of the front 
of the carriage frame at the right to release 
the left margin. An experienced stenographer 
who has used an Underwood every day for 
remarked that 


such release. 


the line and a release on 


number of recently 
she had never 
Had you? It isa very useful little attachment 


in envelope directing 


a years 


discovered a 


I'ry it and see! 


Material for O. A. T. Tests 


Junior Test 


Make an accurate copy of the following, 


using what is your conception of its correct 
arrangement: 

Westminster Abby. And there across the 
square, stands the real center of interest to 


every visitor to London, England's Hail of 
Fame. 

A writer of fertile imagination and elo- 
quent phrase tried to find a name that would 


express just what Westminster Abbey meant 
and stood for. A friend said to him, “‘Rest 


your mind; call it simply ‘Westminster 
Abbey,’ and all the world will know what 
that name means.’ 

In 616 a church was erected on the site 
of low ground on the north bank of the 
Thames. It was built by King Sebert in 
honor of Saint Peter. From time to time it 
was replaced, and now Westminster is a 
beautiful monument, wonderful in architec- 


ture graceful, but strong. In all its lovely 




























RISE 





AUGUST 





GREGG WRITER FOR 





THE 





rg ° bd ’ ry. 

August Typewriting Speed Test 

NE traveler has said that the Brazilians make the best cups of 

coffee in the world. This is as it should be, because Brazil is the 

most important coffee producing country in the world. Two- 

thirds and possibly three-fourths of all the coffee used in the world is 

produced by Brazil. It is served not only on all social occasions, but 

as with tea in Japan, in every place of business. If, in calling on a— 

family, coffee were not served, one might be justified in believing that 
the call was not welcome. 

Eighty per cent of all the coffee consumed in the United States 
comes from Brazil. It matters little whether your grocer labels your 
coffee Mocha, Java, or any other name, it is a pretty safe guess that 
it was grown in Brazil. The different brands may even have come 
from the same tree. 

Coffee plants are grown from seeds, and the plants require certain 
conditions of soil and climate. Hilly lands with an eastern exposure 
are generally chosen. Coffee trees are a matter of slow growth, re- 
quiring at least four years to mature after the young plants are set 
out. They are always transplanted during the rainy season, when 
about eighteen months old, at which time the young plants are about 
a foot high. 

The fruit grows in clusters of from six to a dozen berries. When 
ripe, the berry resembles a red cranberry, and the transition from the 
white blossom converts the field from the snowy effect of the flower 
to the crimson of the berry. 

The coffee trees begin to blossom in September. It requires a num- 
ber of months for the berries to mature. The first picking does not 
take place until the last of May or the first of June. From that time 
on, the plantations are scenes of activity for five or six months. Thou- 
sands of pickers flock to the coffee region from all over the country. 
On an average, each tree produces about three pounds of coffee. After 
being picked, the coffee must be washed, pulped, dried and then sub- 
mitted to several stages of preparation. After the coffee is washed 
and soaked, the pulp is removed by a revolving cylinder, set with 
teeth; after which the beans, which are in the center, are run into tanks 
to wash away all traces of the pulp. The berries then are spread out 
in thin layers to dry. Men with wooden rakes are kept busy turning 
over the berries so that they are evenly dried. When this has finally 
been accomplished a parchment skin covering the berry is removed 
by passing the beans through heavy rollers. They are then passed 
through machines which husk, fan, polish and sort them according 
to sizes. The various grades are now placed in coarse sacks and shipped 
to the great coffee commission houses. 

Let a world-famous traveler tell how coffee is prepared and served 
in Brazil: ‘““‘The roasting process is very thorough, for it is roasted 
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until the average American housewife would call it burned. 
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The black 


roasted coffee is reduced to a fine powder, and then placed in a woolen 


bag, through which hot water is poured. 
so that their coffee is rather a percolation than an extraction. 


It is never allowed to boil, 
| am 


not a cook, but I do know that the coffee as prepared by the Brazilians 


is delicious and seems to be free from the harmful effects. 


In the morn- 


ing it is served in about equal proportions with hot milk, but at all 


other times clear. 


Little dainty cups of black coffee served with plenty 


of damp sugar are always served at social calls, at nearly all public 


offices, and in many other places where one visits.’’( 


(Tests may be written from this copy until September 15, 
. 


lines beauty has, by the cunning of the chisel, 


been carved out of strength. The Temple 
of Fame. Westminster is called by the 
English the national temple of fame,— 
Valhalla’”’ some name it,—and burial there 


and greatest honor 
A simple list of 


is reckoned to be the last 
that the nation can confer. 
the distinguished dead buried there, and the 
memorial monuments and windows, makes 
a voluminous catalog. Aside from _ its 
unique interest as a memorial, Westminster 
has architectural features of great beauty. 
The total length, including the chapel of 
Henry VII., is 513 feet. The height is 102 
feet, and the towers 225 feet. 

Senior Test 
well- 


material into a 


paragraphed article, ac- 


1. Make up this 


arranged, properly 


curately written: 

Save the Waste Paper. Attention has been 
called quite a number of times lately to the 
vital shortage of paper, and if the general 
public could realize how a shortage of paper 
affects its daily life I feel sure that a saving 
and utilization of all waste paper would be 
made. Many of the better grades of waste 
paper are used as pure substitutes for ground 
wood-pulp and are used in making all kinds 
of book, bond, ledger, and writing-papers. 
If this kind of waste was not used to some 
extent, there would exist an even greater 
shortage of wood-pulp, from which most 
of our printing papers and newsprint paper 
is made. The waste paper used in the above 
list consists of old magazines, periodicals, 
books, and all kinds of printed matter in 
general. Every pound of this waste that is 
saved and marketed prevents the use of 
original wood-pulp made direct from our 
trees. The largest tonnage of waste paper 
is called “common mixed,’’ and consists of 
any and every sort and scrap of paper, such 
as newspapers, waste from the offices, stores, 
public buildings, and the homes. The chief 
use of this kind of waste is for paper boxes, 
roofing, and building boards, paper shipping- 
containers (which carry up to one hundred 
pounds of freight or express), and wrapping- 


626)—The 


1920) 


Mentor. 


paper. More than two million tons of ordinary 
waste paper is used for boxes and shipping- 
containers alone. The use of waste papers 
for this purpose prevents the consumption 
of over one billion feet of lumber annually. 
The utilization of waste must keep pace with 
this to prevent a direct use of our trees for 
the wood-pulp. At the present time there is 
very little original wood-pulp used for paper- 
board boxes. In addition to the saving of 
trees in the making of paper-board, there is 
another very great saving of lumber through 


the use of paper ‘“‘shipping cases,’ which 
are used instead of wood boxes. Reports 
show that it would require more than half 


a billion feet of lumber annually to replace 
the ‘‘paper”’ shipping cases now used by almost 
every manufacturer. In most towns and 
cities there are dealers in waste paper and 
other salvageable material, such as rags, 
rubber, metals, etc., who will pay a fair 
price for what otherwise would be thrown 
away or burned. 

2. Arrange che following in the most ar- 
tistic style you can: 

Program. International Meeting Called by 
National Federation of Business and Profess- 
ional Women’s Clubs. Chairman, Nina B. 
Price. Piano Solo, a. by? ” Gluck- 
Brahms, Marion Cassell. b. ‘“‘Caprice-Ballet 
d’Alceste,’’Gluck-Saint Saens. Address, Wel- 
come, Nina B.Price. Address, Doctor Brown, 
New York. Address, Doctor Lollini, Rome, 
Italy. Address, Doctor Tama Imouye, Japan. 
Violin Solo, a. ‘‘Hymn to the Sun,’’ Rimsky- 
Korsakoff, Fern Hobson Beecher. **Pav- 


ane,’’ Couperin-Kreisler. Accompanied by 
Helen Blum. Address, Organization for 
Women, Grace Parker. Address, Doctor 
Moutet, Lyons, France. Address, Doctor 
Kahn, China. Address, National Federation 
of Business and Professional Women, Lena 


M. Phillips. 


* * * 


Are You One of Them? 


A number of O. A. T. clubs have been for- 
warded to us by the New York office where 
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they were sent originally. Delays and pos- 
losses occurring in the mail will 
be avoided if papers are sent to us direct at 
our Chicago office, 631 South Wabash Ave- 
nue, where this work, 
Gregg Writer activities, is conducted. 


sibility of 


together with all 


O. A. T. Awards 
Gold Pin 
Nila Allison, Colorado Springs High School, 
Colorado Springs, Colo. 
Annie Bixby, Duval High School, Jackson- 
ville, Fla. 
Dorothy L. Peckham, 
Newport, R. | 
Hilda Huybers, Drake 
York City 


Rogers High School, 


Business School, New 


Silver Pin 
Dorothea Diestler, Wittenberg High School, 
Wittenberg, Wis 
James Norton, High School, Frankfort, Mich. 


Bronze Pin 
Estelle Pattison, Port Arthur College, Port 
Arthur, Tex 
Alta Day, College of Commerce, Salina, Kans. 
Hila Van Hook, Colorado Springs High School, 
Colorado Springs, Colo 
Mary Favero, Carbon County 
Red Lodge, Mont 
Anna L, F. Loey, St. Francis Xavier's School, 
Brooklyn, N \ 
Mary Welch, College of 
Paul, Minn. 
Roma Priester, Young 
Davenport, lowa 
Agnes Fuchssteiner, St. 
Chicago, Ill. 


Honorable Mention 


Hila Van Hook, Colorado Springs High School, 
Colorado Springs, Colo. 

Dorothy Crump, Colorado Springs 
School, Colorado Springs, Colo. 


100% Clubs 
Hilda’s Hall, Charles 


High School, 


St. Catherine, St. 


Intermediate S« hool, 


Andrew's Sx hool, 


High 


Margaret K. Dent, St. 
Town, W. Va 
Anna B. Lane, Messiah 

tham, Pa. 
Vera Moran, Healdsburg High School, Healds- 
burg, Calif. 
Cool, Young 
Davenport, lowa 


Bible 


™ hool, Gran- 


Jane Intermediate School, 


Sr. St. Rita, College of St. Catherine, St. 
Paul, Minn. . 
Mabel M. Hull, Washington, Junior High 


School, Tulsa, Okla 


Mary Jane Sullivan, St. Francis Xavier's 
School, Brooklyn, N. Y. 

Srs. of Providence, St. Andrew's Schoo 
C hicago, Il. 

Martha G. Teeters, East Liverpool High 


School, East Liverpool, Ohio 
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Stella Kolar, Glenwood Manual Training 
School, Glenwood, III 

Burt M. Bromley, Carbon County High 
School, Red Lodge, Mont 

Helen M. Kernan, Utica Free Academy, 
Utica, N. Y. 

Vesta F. Williams, Technical High School, 


Virginia, Minn. 
Harvey Scott, Headquarters Detachment, 
A. S. M. S., Kelly Field, Texas 
Sr. M. Afra, St. Nicholas’ School, Aurora, III. 
Alma Larson, Colorado Springs High School, 
Colorado Springs, Colo 


Vera Moran, Healdsburg High School, Healds- 
burg, Calif. 


Eva Taylor, College of ‘Commerce, Salina, 

. Kans. 

Srs. of Providence, St. Patrick High School, 
Stoneham, Mass 

leresa Deitrick, St Teresa's Commercial 


School, Brooklyn, N. ¥ 

ae Joseph, St. Charles Hospital ™ hool, Port 
Jefferson, L. I 

Sr. M. Agnesine, Good 
Mankato, Minn. 


C. T. Honorable Mention 


Frank Brokl, Jr., Specialists’ Business School, 
Minneapolis, Minn. 810 net words; 
three errors 


Counsel Academy, 


C. T. Club Prizes 


Jennie Norene, Oregon Agricultural College, 
Corvallis, Oregon 594 net words; two 
errors 

ss 


Miss Naughton Beats Her April 
Record 


HEY helped celebrate the sixteenth 
annual gathering of Taylor School 
Alumni with a contest for the school 
trophy, a beautiful silver cup. And every- 
body had the pleasure of seeing the Tri- 
State Contest team from the school write 
many had missed the event at the Phila- 
delphia Business Show when Miss Frances 


Naughton carried off second place. 

That night she wrote but fifty-nine words 
but 
in June with a record of seventy-three words 
net! Miss Anna Paul took the 


offered as second prize, on a record of sixty- 


a minute net, she won the school cup 


silver medal 


eight words a minute. 
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(To be concluded in September) 
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Arkansas Typewriting Contest 
(Continued from page 536) 
conditions are apt to have this effect on ary 


good records 


entrants - but they made some 
neverthe¢ less: 

SCHOOL Gross ERRORS PENALTY Net TOTAL 
Hot Springs 1278 58 580 698 
Little Rock 873 23 230 643 
Pine Bluff 847 35 350 497 
North Lit 

tle Rock 876 50 500 376 
Paragould 635 65 650 out 


This contest was a feature of the Annual 
Athletic Meet of the state, and came as an 
innovation this year. Little Rock is promis- 
some spectacular performances for the 


ing 
next annual contest, and the contest will 
undoubtedly be a 

goal for ty] ists all 
over the state next 
season. They in- 
tend to run the re 
ords up to. the 


70-80 class. 


Montana Con- 
test 
AWSON 
County 
High School 

Glendive, Mont 

and Custer County 


WRITER 











High School in Miles 
City, had 
the field to them- 
selves in Montana 
until this year, but 
Forsyth and Terry came into the East- 
ern Montana School Typewriting Cham- 
pionship Contest at Glendive, May 13, and 
Mr. G. G. Hoole, who has the contests in 
charge, hopes to start something in the way 


Helen Burdick 
Winner, First Place 
Eastern Montana Type- 
writing Contest 


have 


of a state contest soon. The expenses of the 
contestants were paid by Dawson County 
school, but that had 
expected to be present this year had to with- 
draw at the last minute. 

What the contest lacked in quantity, was 
made up in quality, however, as the official 
records testify, and the schools who did take 
part are to be congratulated on their spirit 


several of the schools 


and on the results. It seems to be the im- 


polite habit of the challengers to carry oll 


the spoils! Have you noticed how they take 
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advantage of the visitors in nearly every con- 
test, from Chicago all round the circle? 
But the experience is worth the effort, and 
the visitors are glad they went, every time! 


Fifth Annual State Typewriting 
Contest of Kansas 


ANSAS is quite a veteran in this matter 
of state contests, and the influence 
in typewriting 
ted in the records rolled 
up in the contest held last May. 
The 
Argentine High 
School have taken 
part in ten contests 
since 1914, and Mr. 
G. C. Brink has 
learned a “dead 
sure” recipe for turn- 
ing out winners. 


good 


exert flor 


work is plainly refle« 


they 


students in 


Argentine started 
to make its reputa- 
tion for typewriting 
experts in the first 
city contest, held in 


1914, and has kept 


it up in both city 
and state events, 
but she had ten 


schools to contest 
her title this year 
in spite of that, and 
their averages com- 
very favor- 


Gertrude Wynn 
Winner, Second Place 
Eastern Montana Type- 
writing Contest 


pared 
ably with the winners of other states, too. 

Miss Helen Rambo and A. E. Damaree, a 
reporter at Wichita, were the only contestants 
in the Professional Class, but it is interesting 
to note that the records made by the students 
who took the first three places in the Amateur 
Class, Miss Elsa Danneberg, Miss Mary Ellen 
Smith, and Miss Ruth Young, qualified them 
as four, five and six in the Professional Class, 
their records being the next highest in the 
contest. 

Argentine High School came out first, with 
forty points to its credit; Kansas City, second, 
with one point; and Atchison, third, ranking 
the next highest in the Amateur Class. (First 
place counts five points for the school, second, 
third, three; fifth, one.) 


four: fourth, two: 
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first in the Novice Class, and twenty dollars to 
dol- Miss Elsie Rawles, who took first place in 
dol- the Novice contest. All these girls are mem- 
Ten bers of the Argentine High School Team. 
Miss Rambo is only seventeen; Miss Danne- 


Miss Helen Rambo was awarded the 
prize in the Professional Class, twenty 
lars; and Miss Elsa Danneberg, twenty 
lars, as winner of the Amateur Class. 
dollars was awarded as second prize in the 


Amateur event to Miss Mary E. Smith; the berg and Miss Rawles, sixteen; and Miss 
same amount to Miss Helen Stillman, second Smith, but fifteen years old. 
G7 > 
(oe 
Fourth Annual District Contest 
For Eastern Montana School Typewriting Championship j 
Glendive, May 13, 1920 
Fifteen-Minute Test 
Advanced Typewriting 
Worps 
PES 
MACHINE ScHool STUDENT GR Errors Pe MIN 
Underwood Dawson County High Helen Burdick 123 15 150 72 2-15 
Underwood Dawson County High Gertrude Wynn 1120 14 140 65 5-15 
Remington Custer County High Elvira Madsen 1186 23 230 6311-15 
Underwood Forsyth High Ralph Gillett 1205 65 650 37 
Underwood Terry High Mildred Linn Out f wot observing rules 
Beginning Typewriting 
Worps 
PER 
MACHINE ScHoo! STUDENT Gr Errors Pe MIN 
Underwood Dawson County High Goldean Reeves 1063 3 230 55 8-15 
Underwood Dawson County High Lillian Tilton 906 26 260 $3 1-15 
Remington Custer County High Mary Haughawout 958 39 390 37 13-15 
Underwood Forsyth High Ralph Gillette 1205 65 650 37 
Remington Custer County High Alice Dorr Out for not observing 
Underwood Terry High Mildred Linn Out for not observing rules 


Fifth 


Between the 


Annual 


Typewriting 
High Schools 


Lawrence, May 7th 


— 


Contest 
of Kansas 


Newton, May 8th, 1920 
Fifteen-Minute Test 


Professional Class Worps 

PER 

ScHOOL SIUDENT Gross Errors PENALTY Net MIn, 
Argentine Helen Rambo 1426 i1 110 1316 88 
Wichita 4. E. Demaree 1467 21 210 1257 84 
Argentine Elsa Danneberg 1260 11 110 1150 77 
Argentine Mary Ellen Smith 1154 11 110 1044 70 
Argentine Ruth Young 1149 19 190 959 64 

Amateur Class Worps 

PER 

ScHOOL STUDENT Gross Errors PENALTY Net MIN 
Argentine Elsa Danneberg 1260 il 110 1150 77 
Argentine Mary Ellen Smith 1154 il 110 1044 70 
Argentine Ruth Young 1149 19 190 959 64 
Argentine Lucile Jenkins 1118 19 190 928 62 
Argentine Vivian Beaumont 1087 18 180 907 60 
Kansas City Helen Ela 1122 2 220 902 60 
Atchison Isabel Schreiber 1076 6 260 816 54 
Wichita Frances Lewis 968 17 170 798 53 
Wichita Opal Startzman 1088 33 330 758 51 
Arkansas City Jerome York 1000 25 250 750 50 
Wichita Daisy Bradberry 867 15 150 717 48 
Wichita... Wilma M. Cates ~ 1111 42 420 691 46 
Wichita Glesner Hall 1077 39 390 687 46 
Kansas City Zelma Wait 1035 35 350 685 46 
Arkansas City Naomi Krause &2 15 150 677 45 
Kingman Faye Riley 855 23 230 625 42 
Wichita Irene Cerf 948 33 330 618 41 
Atchison Charlotte Thaden 997 38 380 617 41 
Logan... Alfred T. Dye 842 »3 230 612 41 
Burlington.. Iva Fosnight 783 0 200 583 39 
Kansas City Ruth Miller 1030 46 460 570 38 
Wichita........ Mildred P. Glassel 1036 49 490 546 36 
Topeka....... Lillian Jacobson... 1175 70 700 475 32 
Atchison Olive Leighton... 911 ES) 480 431 29 
Wellington Vera Summers 1051 69 690 361 24 
Wellington Eleanor Cockerill 791 62 620 171 11 
OO EEE Pear! McReynolds 948 8 870 78 5 





OTHERS OUT FOR ERRORS 
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Ed 

Thelma Patton 

Margaret Smith 
Gladys Derstler 
Lois Rochester 

\lice Peters 


Lawrence Marshal 


Bernice Penny 
Frank Markwell 
Lee Newton 
Pear! Lawrence 


OTHERS 


Argentine High 


q 


7 





Rawle: 
Ryan, 
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Worps 
PER 
ERRorS PENA y Net MIN 
¢ 11 110 ROO 58 
11 16 160 51 sO 
101 x RO ; 49 
68 0 698 4 
RRI 19 190 691 46 
RO6 18 180 ORO 46 
843 18 180 663 44 
4 l 170 65 44 
95 is 150 645 43 
63 14 140 623 4 
ol ~ R0 621 41 
49 33 130 619 41 
920 ; 320 600 40 
802 l 210 592 39 
RO 19 190 590 389 
) , 90) SKY sy 
R4 ( 260 S58 39 
R6 8 20 587 389 
34 l 150 S84 39 
14 440 5&2 39 
» 34 340 58 19 
ROI 22 280 Sal 39 
R44 » 270 574 38 
662 10 100 562 ; 
963 43 430 533 36 
64 4 240 S24 35 
650 14 140 510 44 
55 70 485 32 
92 31 310 482 32 
5 8 220 47 32 
03 »3 230 473 32 
882 45 450 432 »9 
36 31 310 426 28 
33 32 320 413 28 
498 i4 140 358 24 
74 342 320 354 24 
968 69 690 278 19 
687 41 410 277 18 
523 25 250 273 18 
917 66 660 257 17 
R16 58 580 236 16 
478 26 260 218 15 
904 69 690 214 i4 
760 57 570 190 13 
O44 80 800 144 10 
612 48 480 132 ?) 


OUT FOR ERRORS 


















J 





. Mary Ellen Smith, Vivian Beaumont, Elsa Danneberg, Ruth Young, Helen Rambo, 


Helen Stillman, G. C. Brink, Instructor, Elma 





Remaly, Esther Cheatwood. 
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Convention 


By Guy S. Fry 


“VEN to the hardened convention goer 
the C. C. T. A. Convention at Cedar 
Rapids, Iowa, May 14 and 15, was 

delightfully interesting and instructive. It 
wasn’t novelty nor spectacular features that 
gave life to the program, but just the people 
and the keen, practical attitude on business 
and teaching problems evidenced in their 
addresses and discussions. Those who might 
have attended and did not, may charge a 
loss to their professional knowledge and 
inspiration account. If it were possible to 
print a full report of the 
meeting, the type wouldn't 
reflect the cordiality and 
good fellowship that per- 
meated the convention, 
nor show the intensity of 
purpose and clear, confident 
outlook of the body of 
teachers and proprietors in 
attendance. At one point 
in the proceedings some 
discussion developed as to 
ways and means by which 
the many people who might 
have come and did not 
could be interested in the 
Association work to the 
point of getting out to the 
conventions. Teachers who 
fail to attend such a meet- 
ing as this one, for any ex- 
cept a most compelling 
reason outside of physical inability to appear, 
ought to have an elementary course in the 
duties and privileges of teaching. To a 
stranger, meeting this group of people for the 
first time, it was very clear that in the mem- 
bership of the C. C. T. A. there is available 
not only a high degree of professional knowl- 
edge and skill, but a freedom and frankness 
of expression that was an outstanding feature 
of the meeting, and that is, and always will 
be, the foundation upon which the success 
and true value of meetings of this sort rest. 
If you didn’t attend this convention and 
can go to the next one, don’t miss it! 

The meeting was the first following an 

extended war-time recess, and the renewing 


President, C. C 








E. C. Bigger 


. T. A., 1919-1920 


of acquaintances contributed to the general 
enjoyment. I don’t know who planned the 
program, and didn’t inquire, but it was well 
planned and well carried out, reflecting much 
credit upon Mr. E. C. Bigger, the president, 
and all who assisted him. 

Mr. W. H. Howland, of Brown's Business 
College, Peoria, Illinois, placed before the 
convention a mass of very interesting informa- 
tion regarding business conditions as they 
concern the schools, that he had secured by 
representative private 
throughout the 
country. The purpose of 
the inquiry was to ascer- 
tain the status of 
affairs and secure infor- 
mation as to conditions 
that could be utilized by 
school pro- 
prietors in making plans 
for the future. He worked 
on the sound principle that 
it is the of the 
private school proprietor 
to anticipate developments 
as much as possible and 
adapt his affairs to meet 
them. His inquiry 
handled and the data pre- 
sented in the systematic, 
concise and effective way 
one would expect of the 
capable business man he is. 

Mr. Howland brought out the facts that 
while, in general, schools throughout the 
country have been well attended, few, if 
any, of them have been able to furnish enough 
trained workers to meet the demands made 
on them. This situation suggested that if 
business is not to continue to suffer from a 
shortage of stenographic help, new or more 
effective methods must be devised to stim- 
ulate interest in commercial training. An 
adverse s_cuation that exists is found in the 
high level of wages paid for manual labor, 
which removes from the school’s appeal 
the incentive found in the prospect of im- 
mediate and profitable employment, because 
the immediate needs of the prospective 


direct inquiry of 


S¢ hools 


SC hool 


broad-gauge 


business 


was 
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pupil are fairly met at present by the general 
labor situation. It was agreed that schools 
generally should emphasize the point brought 
out by one of the proprietors in his corres 
Howland, that 
must be supervised by 
and that the 
person must take precedence over the un- 
skilled Reports indicate that be- 
ginning salaries for commercial people have 
advanced materially and that they do not 
with the wages paid 
though there 


pondence with Mr: “untrained 


workers trained 


people, eventually trained 


worker.” 


compare unfavorably 
for manual labor 
is not the pronounced advantage there has 
Further consideration 


even now, 


been in times 
in this direction shows that economic changes 
the field of 
matters 


past. 


come about more gradually in 
trained employment, but that 
steadily and rapidly adjusting 
to the advantage of the well-trained person, 
and ultimately he will find himself just as 
much ahead of the untrained worker as he 
has been heretofore. 


are 


themselves 


Interest was expressed in the matter of 
rates as to the charges made and 


contemplation, in 


tuition 
changes in response to 
which a committee was appointed to 


lect and present information from the school 


eol- 
proprietors in attendance. In discussing 
this subject when reporting for the committee, 
Mr. H. J. Holm, of Gregg School, Chicago, 
brought out the important point that “‘in 
comparison with the earning power of the 
graduate adequate commercial training costs 


the student less to-day than ever before.” 
There was general agreement that under 
present conditions a tuition rate of $20.00 


a month was altogether reasonable, and that 
in fairness to schools and teachers this should 
represent about the minimum charge. 


Mr. A. F. Cates, Waterloo Business Col- 
lege, Waterloo, Iowa, spoke very interest 
ingly and persuasively on the subject of 


“Loyalty in the Classroom and Elsewhere."’ 
In this address, as on numerous other occa 
sions during the meeting, Mr. Gates impressed 
his hearers with the soundness of his ideals 
and his courage in his convictions. 


Taking up technical subjects, Miss Lena 
A. Vogt, principal of the Marshalltown Busi- 
Marshalltown, lowa, dealt 
very effectively with typewriting work. 
Personally discussed the problems of 
advanced typewriting, placing strong em- 


ness College, 


she 
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phasis on the necessity for intense and per 
Miss Vogt showed her skill in 
the 
subject ol 


sistent drill. 
support in 
the 
the 


management by enlisting 


the discussion of het two ol 
best-known typewriting teachers in 
country, Miss Adelaide B. Hakes, of Gregy 
School, Chicago, and Mrs. Clara L. McDaniel, 
of the Cedar Rapids Business College. As 
Miss Hakes many very 


definite and practical suggestions. Out of 


usual, contributed 


her boundless enthusiasm and charming 


personality she seems able at time to 
deal in an instructive way 
with her favorite subject. Mrs. McDaniel's 


remarks were equally well chosen and effec- 


any 


interesting and 


tive. 
probably a weak spot in the method of many 


In one point she touched on what is 


teachers in failing to develop with the student 
a proper understanding of the value of his 
typewriting textbook. Too many teachers 
leave the find 


goes into a position that there is a great deal 


for student to out when he 
more to typing than manipulating keys and 
paper, even when this is done skillfully. Much 
necessary informafion to be applied in his 
typewriting work is incorporated in the text- 
book. The who depends upon her 
personal presentation of this information 
usually fails to get the results that she could 
get by making it clear to the student that 
everything in his textbook is put there for 
his benefit and is important to him. Mrs. 
McDaniel takes a practical and wise 


course in fully utilizing this help. 


teacher 


very 


There was considerable discussion of the 


points brought out by these teachers, many 


Miss 


who has evi- 


valuable suggestions being made. 
Elizabeth Irish, of Iowa City, 
dently dug deep into the subject, made a 
suggestion which very strongly appealed to 
us, in proposing that the most capable students 
should give demonstrations before the school. 
She uses the plan to enthuse and encourage 
the good students so that they may win the 
recognition of being selected to give a demon- 
gets the maximum 


stration, and from it she 


value in arousing the ambition and com- 


petitive spirit of the school. 


Mr. W. C. Stephens, Twin City Business 
College, St. Paul, Minnesota, gave a fine 
talk on the value of business English. Two 


paragraphs we quote—you should have been 


there and heard the whole paper. 


Moderate speed in taking dictation and 
in transcription will often be tolerated, but 
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ess man, who is willing to pay 

for efhcient service, is unwilling to tol 

those who indicate day after day by 

york that correspondence must 
yntinuall rutinized. 

By way of digression, allow me to suggest 

you create in your students a desire to 


id, observe, and criticise; to bring question 
the classroom; to get up as many discus 
Show them the imperative 


ns as possible 


eed of 


a large vocabulary and tell them some 
vyavs to acquire it The business 
in says, “Give me a_ stenographer who 
something 
Spelling was di ssed by Mr. Wilfred C 
rian of St. Paul, Minnesota. 
Round Table on bookkeeping course 
jects and shorthand course’ subjects 


osed the Friday afternoon session. Miss 
Carrie M. Bell, of Capital City Commercial 
Des Moines, had charge of 
he Shorthand Round Table, and she handled 

well Miss Genevera Christie, of the 
i High School, 


per. We 


pa} 


lowa, 


Clinton, lowa, read a most 


teresting have failed in an at 
tempt to condense it, for there is little we are 


willing to leave out rhe entire paper was 


Key for July. 


rinted in Tx 

Miss Ida E. Boyd, 
High School, 
und Accuracy in Shorthand and Typewriting.’ 
practical and interesting 





lowa 
“oper d 


Ames, 
the subject 


| 
spoke on 


was a very 
lso. In the following extract we get 


onclusive evidence of the 


This 
paper, a 
“a . bnt 
value of definit 
speed drills 
I tried out the value of 
peed, in a class of thirty students. 


drills for 
They were 


concert 


ually given ten or fifteen minutes each day 
n taking short tests in writing alphabeti 
sentences, selected paragraphs, and so on, 
but for two weeks this was discontinued, 


ind the only speed drills were the ones reg- 


larly handed in as practice work, and done 
at any time each individual wished to write 
them. When given their weekly speed test 


of ten minutes on new, solid matter, the entire 
class fell six per cent in speed below thei 
record of the week before Again, after five 
days of intensive concert drill each recita- 
tion period, on speed work, the pupils were 
given another test, with an average 
eight per cent. 

Miss Hattie | Miss Stella D 
Sebern, both of the Cedar Rapids Business 
College, followed in 


that school in teaching Office 


gain ol 


( ook and 


outlined thx methods 
Training and 
made suggestions as to contemplated improve 
ments 


The round-table discussions were animated, 


\« 
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ind extended beyond th possibility ol re 
in detail. Once more it was brought 
out that the round table in wl ic h people 


ind will talkk— 


feature in the 


porting 


something to say 
is a tremendously important 


convention and very valuable 


success otf a 
who take part in it 

Ihe address by Professor E. H. Gardner, 
of the Wisconsin, on Cor- 
he least, one of the 


i. those 


Universitv of 
respondence, was, to say the 
discussions of 
this subject as it concerns our work, of the 


I have he ird 


speaks well and he knows a lot. More than 


most practical and valuabk 


very many Professor Gardner 


showed a discrimination and judg- 


ment in bringing his discussion of a very 
broad subject within the field that directly 


commercial schools and commercial 


concerns 
teachers 


He would eliminate the “lack of interest”’ 
in this subject by establishing with the pupil 
an incentive. ‘The correspondence is the 


house,”” “Correspondence is the training 


ground for executives,” are two of his sen- 
which outline incentive enough for 


made the point 


tences 


any ambitious student. He 


that pupils acquire their ideas of letter writ- 


ing through imitation and through under 


standing. Imitation can and should be made 


important in training the 
writer, inasmuch as it stocks the mind with 


likely to be 


particular business to which 


to play an part 


the means of expression most 
idaptable in the 
: 


applied, and very likely to mark the style 


most acceptable to the employer 


that will be 
But 


with whom it originates protection 


should be given against purely mechanical 


reproduction of forms and expressions un 


supported by sound understanding of the 


involved In other words, when you 


have an idea to express, it is wise to adopt 


the words and ph that may have been 


developed to fit the situation; but imitation 
] 
| 


should go down to ideas and not stop on the 


rasing 


surface of words and forms 


letter savs Professor Gardner 


“Plan your 
so doing which, 
letter 


“Refer to previous 


and in gives instruction 


if followed, would make pretty good 


writers out of most ol us 
start off with action if possi 


correspondence 


ble, and if not, greet your correspondent 
with expressions of pleasure, regret, or 
sympathy, as the situation may demand; 


fit your letter to the reader's state of mind: 








avoid 


some thing 


is a formula easy 
fine results it would yield if generally applied 


in Corres] ond nce 


rhe 


expre ssion 


dinners to 
the dinner Friday evening was a pro 
afflair. M1 
was in charge and enlivened the evening with 


his charact 


a ‘4 
- - 
( 
< 
£ 
< 
4 
¢ 
we - 





uncom proniusing 


about the 


SO ial 


breakfasts, 
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short addresses wet 
closed 
and what W. A. 


statements—and say 


other fellow” nies i 6 


to compre he nd, 


The new officers 
meetings found 
luncheons, and lowa; 
mal, though City 
rammed Secretary, Carrie M 


City, mercial College, Des 


rit of the . 
Vice-Presides 
All were inf Business Coll 


I. Smith, of Kansas 


humor. Numerous _ lege, Fort Dodge, I 


good 


GO CZ ’ 


a 


(common Phrases—I\ 


Pratt on An 


W. F. McDaniel, i 


e delivered, and the ev 


rousing 


are: Pri 
tw. + 
ge, St 
Bell, Cay 
Moines, 


l events 


1 of the line 


ericanism.”’ 


Paul, 
ital City Cor 
lowa: 7 rea 


speech by 


PY ; 


LD 


ide I M il 
| Horne r, \\ aterloo Business Colk ge, Waterl 
Stephens, Ty 


Minnesot 


t this end of the line 


that end of the line 


course 


a matter of course 


matter of law 


annot agree 


u will agree witt 


convinced j 
©? 
) 
brought t attent ~ 4g 
I g ur tion ~ 
jf 
A 
r 
bear in mind a 
a - er 
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(he Shorthand Reporter> 


4 Department of Assistance for Stenographers and Professional Shorthand Reporters 


Conducted by Frederick H. Gurtler, 69 W. Washington St., Chicago, 7!! 


lhe editor wants to make this a department of genuine help 
better way of performing your work, pass it on through the department 
ter difficult problems, submit them to the editor and gain the assistance of the wide circle 
of professional shorthand writers throughout the world. 


If you have learned of a 
If you encoun 


lo Give means to Receive. 


ed 





Duties 


and Compensation of Court 


Stenographers 


year ago the opinion 


LITTLE over one 


of about fifty reporters in Massachu 
setts was obtained on the matter 
duties and ompensation ot court stenog- 
ers. Tl Committee that took the 
iative in the matter was headed by that 
ran shorthand man ol Boston, Mr. 
rank H. Burt. The reflection of this com- 
ite attitude on any subject would be 
eresting and worthy of very careful con- 
ideration. You will be interested in the 


iragraphs given below: 


Upon the accuracy of the court stenographer's 


tes depends rights of property, liberty, 
life itself The >upre me Court passes 
uses involving millions in money and the 
lfare and lives of human beings with no 
er knowledge of the testimony than that 


ven in the stenographic report as presented 





the bill of exceptions 

There are thousands of stenographers 
ery where that is, writers of shorthand, 
le to take letters at 75 to 125 words a 
nute, which is as fast as the average busi- 
s man dictates 

How many are there who are properly 
lassed as shorthand ret con petent 
serve as court ste raphers? In all Massa- 
usetts, possibly 

[his includes twentv-seven who are filling 
irt positions, the others being either on 
e substitute list or engaged in the much 
ter paid professional shorthand work, 
h as the reporting of legislative hearings, 


ynventions, 
nd auditors. 


7, 


c 


and proceedings before masters 


W hy so tew? 
Largely, because the road to verbatim report- 
» is long, laborious and discouraging. 


To lay the foundation, not less than a year 


should be spent on the elementary prin- 
ciples. Then comes the long and tedious 
process of working up speed 

It is not enough to be able to take a single 


speaker, even a rapid one, nor to take straight 
question 


The 


dis ussions in 


must 
h the 


and a 
trained to tal 


nswer. reporter 


Ke whic 


judge and both counsel take part, sometimes 
so rapid that it seems to the listener that they 
are all talking at once, and where the rights 
of a party may turn on a single sentence. 

Two hundred to two hundred and fifty 
words a minute is a speed not uncommonly 
reat hed 


How long does it take one to gain this 
speed? 

It depends wholly on the individual. 

ive years of hard work is not an over- 
estimate. 

rhe court stenographer must have a 


knowledge of legal procedure and 
with the rules of pleading 
It is much to his advantage 

Ss 


thorough 
some familiarity 
and evidence. 


if he is a member of the bar, which is true 
of several members of the present staff. He 
must be familiar with the common Latin 


and French law terms and maxims. He must 
know something of the principal legal text- 
books and the most frequently cited reports, 

must be accustomed to the use of a law 
library so as to readily The 
most common terms in medicine and anatomy 


nd 
and 


verify citations 


must be at his finger’s ends The same is 
true of a thousand different bits of informa 
tion he should either possess it before- 
hand or know where to find it when occasion 


“‘THE SILENT MAN" 


Eleven years ago the shorthand reporters 
of the United States mourned the loss of 
one of our Massachusetts stenographers, 
Charles Currier Beale, who had toiled hard 
for the welfare of the profession. No one 
ever presented better the difficulties of the 
reporter's task than did Mr. Beale, who 
described him as “The Silent Man,” sitting 


with pen in hand, in the midst of the contend- 
ing parties, “following each spoken word with 
swift and and per- 
forming ‘“‘as near an approach to a miracle 
as unaided human hands and brains have 
thus far accomplished.’ Of the reporter's 
actual work Mr. Beale says: 


wat ” 
noiseless movements, 


“Let me give you an idea of what 
required of a court reporter. The average 


rate speed of speaking which he must 


is 


ol 
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record word for word in his book is one 


hundred and fifty words per minute. 
To be sure, this sometimes 
slackened to a hundred, but often in- 
creased to two hundred; and this aver- 
age speed must be kept up hour after 
hour under any and all conditions, with 
any and all kinds of language. The 
words of the English language, as used 
in ordinary speech, will average at least 
five letters to a word. These five letters 
in the ordinary longhand will require 
at least twenty distinct movements 
of the pen. The useful art of short- 
hand has condensed this to an average 
of three movements to a word. In other 
words, in order to write legible short- 
hand at the rate of 150 words per minute 
the writer must execute certain char- 
acters requiring 450 distinct movements 
of the pen to a minute, and must keep 
this enormous speed up hour after hour 
if need be. Often a whole day's work 
will consist of unbroken testimony. 
Those unfamiliar with our duties say the 
pay we receive is exorbitant because 
we are actually working in court only 
five hours. True, and in these five hours 
very often there is no rest for the reporter, 
_and if we take the trouble to perform a 
simple act of multiplication we find his 


speed is 


flying fingers have recorded in that 
short day of apparently easy work a 
total of forty-five thousand words, in- 


volving one hundred and thirty-five 
thousand distinct movements of the 
pen. . 

“No human being could speak the 
words he must unceasingly and uncom- 
plainingly write. A palsied tongue and 
a paralyzed throat would end the 
speaker's efforts in a few days or weeks 
yet the hands of the ready writer toil 
on, guided by an intelligent brain, and 
supplemented by an ear that must hear 
and recognize each and every utterance, 
whether it be the burr of the Scotchman, 
or the brogue of the Irishman, or the 
lisp of the Welshman, the broad accent 
of the Englishman, or the nasal drawl 
of the New Englander. The broken 
speech of the Russian Jew, the liquid 
patois of the swarthy son of sunny Italy, 
the guttural growl of the German, and 
the mincing tongue of the Greek, all 
mingle in one ever-changing linqual 
potpourri that puzzles alike the judge, 
lawyers, and the listeners, but which 
the reporter must get whether or not. 
The loquacious native of the Emerald Isle 
is checked in his torrent of words by 
the remark from the judge, ‘The witness 
talks so fast the court cannot under- 
stand him; will the reporter please read 
the answer?’ or the sun-burned daughter 
of the Mediterranean, who amply makes 
up in rapidity of utterance for her im- 
perfect knowledge of our vernacular, 
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fails to make herself understood by the 
counsel, who turns nonchalantly to the 


silent worker and says, ‘Mr. Reporter, 
will you kindly read what the witness 
said?’ ”’ 


Of the other part of the stenographer’s 
duty—the transcribing of his notes—Mr 
Beale said: 

“‘Most of this work must of necessity 
be done at night, by the flickering flame 
of the gas jet or the incandescent bril- 
liance of the electric light. Far into 
the night must the click of the type- 
writer keys and the drone of the dictator 
extend. The judges and the lawyers, 
the witnesses and the spectators, can 
go to their homes and enjoy the quiet 
of their firesides or the recreation of 
mind which is equally beneficial to the 
body; but the reporter must work, 
though nerves throb and pulses flag, 
though tired eyes will close rebelliously, 
and the faithful hands almost refuse to 
do the bidding of the exhausted brain.” 


COMPENSATION 


The bill which has been presented to the 
Public Service Committee provides a salary 
of $3,500 a year for all stenographers in 
counties of 200,000 or more population. 
The maximum salary in these counties is 
$2,500, to which a temporary increase of 
10% was added last year. The $2,500 salary 
was fixed thirty years ago, and in the mean- 
time the salary of nearly every other court 
and county official has been substantially 
raised. 

The following table shows the comparative 
salaries of the associate justices of the Su- 
perior Court and the maximum salaries of 
the stenographers from 1870, when the first 
law providing for court stenographers was 


passe d: 
PERCENTAGE OF STENOG- 

SALARY OF SALARY OF RAPHER’S SALARY TO 
YEAR JuDGE STENOGRAPHER THAT OF JUDGE 
1870 $3,500 $2,000 57. per cent 
1879 4,500 2,000 44.1 per cent 
1889 5,000 2,500 50.0 per cent 
1900 6,500 2,500 38.46 per cent 
1911 8,000 2,500 31.25 per cent 
1918 8,000 2,750 34.375 per cent 


For thirty years the salary of the stenog- 
raphers averaged. about half that of the 
judges, and the sum asked for, which is 
43.75 per cent of the present salary of the 
judges, is only a reasonable return toward 
the standard of earlier years. 

The salary of the stenographers of the 
Supreme Court of the State of New York 
throughout the state is $3,600, while that of 
the stenographers of the County Court in 
Brooklyn is $4,000. With the transcript fees, 
the positions are worth at least $6,000 a year. 

The salaries asked in this bill are much 
lower than the earnings of the leading short- 
hand reporters engaged in general professional 
work in Boston. 


In connection with this feature of in- 
adequate compensation brought out in the 
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foregoing article, | want to say 
in-collecting some data for the report 
Committee Charges of the 
National Shorthand Reporters’ Association 


the Denver Convention, 


on Rates and 


be presented at 


I find in one state the fees for shorthand 
reporting have not been raised since 1851 
Is there anv commodity or service outside 


of shorthand reporting that has not advanced 


n cost in the last 70 years? You will remem 


vr that typewriters were not in use at that 
ime and shorthand was merely an experi 
ent. The rates prevailing in Chicago to-day 
vere est iblished 40 vears ago. | contend 
is unfortunate condition is due to the fact 


it many people speak of the gross earnings 


shorthand reporters and think every 
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of money they get is net 


reporters have not been as good salesmen 
as they might have been for their own good 
As a profession we have not counted the 
cost. 

If you have any suggestions to make or 
arguments of special value or interest con 
cerning the matter of rates and charges, 
won't you please send them in so that we 
may have on file the best suggestions all 


the members of the prot ssion have to offer? 
Accord and sympathy are very helpful, but 


it will be of real value to all of us to have 
the various readers of this Department pre 
rete 


prom ition ol 


essful campaigns 
ior 


sent con cases oft suc 
for the 


shorthand reporting service 


fair compensation 


N.S. R. A. Speed Contest 


lo be held at the Twenty-first Annua! Convention 


of the 
National Shorthand Reporters’ Association, at Denver, Colorado, 


\ugust 





RULES 
1. A speed contest for writers of pen or 
il shorthand will be held at the Denver 
vention on Thursday morning, August 19 
» Five tests of five minutes each will! be 
id as follows: 
Literary or spec ' 150 
Literary or sp rat 175 
Literary or speech matter at 200 
So'id legal matter idg g at 49 
Court testimony. (Q's and A's to be read and 
inte< at Ps0 
3. Additional tests will be given ! 
t 215, and (g) at 230—on literary or speech 


more applications 
August 1 


itter, provided two or 
them are received by 


4 [The time allowed for transcription 
ltl be:: 
Tes 2) 45 m I 1) 99 
Test (b) 45 m i Tes 90 m S 
Test 5 minutes I 901 
Tes 9’ m 
5. A contestant who desires to submit 


ore than one transcript must hand in each 
it the expiration of the time allowed for that 
articular speed 


6. Nocontestant wil! be bmit 


allowed to submit 


iore than three transcripts 
7. Contestants may type their own tran 
ripts or dictate them to a typist, if typists 
in be secured. A contestant may provide 
lis Own typist, but such selection must be 
ipproved by the Committee prior to the 
beginning of the contest. Such persons will 


ot be permitted to remain in the room while 


the tests are read 


19, 1920 


8. Choice of position at table, and also 
of typists supplied by the Committee, will 
be decided by lot 

9. Certificates will be issued to all who 
qualify at any of the speeds 

10. A gold medal suitably inscribed will 
be awarded to the winner of each of tests 
c, d, e, f, or g. The contestants standing 
second and third in these tests will receive 
silver and bronze medals, respectively 

11. Should one.contestant win tests c, 


d, and e, he shall be declared champion, and 
shall be awarded the custody for one year 
of the N. S. R. A. Shorthand Championship 
rrophy. 

12. The entry fee of $3, payable when 
ipplication is mad, entitles the contestant 
to take any or all of the tests, subject to 
the restriction in paragraph 6. 
must the Com- 
assurance that they have 
not received, directly or indirectly, any 
remuneration or of remuneration 
of whatever character for entering or winning 


13. Contestants 
mittee satisfactory 


give to 


promise 


iny part ol this contest. 
14. Transcripts will be marked for identi- 
fication and correction in such a manner 


that it will be impossible to know whose work 
s being examined the grading 
has been ¢ ompleted 


intii aiter 


15. In any transcript, each word added to, 
omitted, or changed from the original will 
be counted as an error, but errors in spelling 
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and mere typographical errors shall not Getting Results in Your 
- ‘ ‘ 


affect the rating. 


16. No transcript will be rated that has Department 


more than five per cent of errors. 
17. The Committee will publish no names -* — 
or information concerning any contestant ¢ 
or transcript except such as qualify under 
the rules. All transcripts thrown out because . 
of inaccuracy or for any other reason will 
be returned to the writers. 
18. All successful transcripts (that is, , _ 
all that qualify under the rules) and the short- 
hand notes of such transcripts are to become 


the property of the N.S. R. A. 7 > ae Ps 
19. All decisions of the Committee made 
under these rules or such supplementary P 


rules as may be found necessary at the time 
of the contest, shall be final. 

20. As it may be difficult to secure enough 
typewriters and competent operators, those 
who intend to enter the contest are urged 
to enroll before August 10, and to inform 


the Committee if they desire the services > 
ola typist. “< 
J. E. FULLER, Chairman, ; 
Goldey College, Wilmington, Del. ¥ 4 ; ° 
HENRY S. SANDERS, Secretary, ¢ 


601 W. 181st St., New York City 
EDWIN L. ALLEN, : 
707 Curry Building, Pittsburgh, Pa 
FREDERICK H. GURTLER, ‘ 
69 W. Washington St., Chicago, Ill. 7. “ 
FRANK WELLER, 
Clayton, St. Louis County, Mo. 
EDWARD H. ELDRICGE, < 
Simmons College, Boston, Mass. ) 
oOo _ 2 z 
Key to Opposite Plate y 

It is possible that the reason you are not —»s “of . , 
more successful as a man in charge of several 
workmen, is because you try to do*® too much 
of the work yourself. , , 

As an executive, you are not paid for what ° 
you can do with your hands. 

You are paid to®® plan, and then see that 
those plans are carried out as quickly and ac- 
curately as possible, under your supervision. 

Suppose it is possible for you”®> to make $5 9 
a day for your firm and your men lose from 
$8 to $15 a day because you are so’ busy \ 
that their work is not laid out in a way to _— 4 . 
make time 

You have an idea that the concern whi 
employs you might 25 be able to dispense wit 
your services if it should be noted that you ar 
walking about and apparently doing nothing. 

The little firm, composed'*® of men who are ‘ ( 
not thoroughly versed in business manage- 
ment, might have such an idea; but large, suc- , 
cessful corporations, or employers in_ big Cc» , 
business, know'’® better than that. 

If your department turns out a better and 
bigger quantity of work than your predeces- 
sor did, you, who can produce these good?” 
results, are valued for the head which you 
show in management. (211 From New York 
Journal. 


7 


4 
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ake Your Mind a File—Not a Pile 


»t me show you how to make your mind as system- 
an and forget-proof as a card index file. When you 
want to remember a name, place or date, must you 
grope in vain in a mixed-up, unclassified pile of mis- 
cellaneous knowledge. Summoned on any occasion 
to give facts and figures, does your mind become 8 

blank? Be master of your mind's infinite resources— 
instead of a victim of its disordered details 

Knowledge is power—and memory is the basis 
of all knowledge. 


I Have Helped Thousands 


The Dickson method of memory and mental training 
has been perfected by 20 years of experience. Univer- 
sally recognized as the most thorough, efficient, prac- 
tical, simplest of its kind. Highly endorsed ick 
to grasp—easy to master Give me 10 minutes a day 
and | willsotrain your memory that you will be able to 
classify impressions, ideas, names, etc. and have them 
ready at a moment's notice. I have developed thou- 
sands of poor memories and improv: of 
good memories. 


Perfect Your Memory and You 
Can Command What Salary You Will 


Send me your name and address on a postal and I will send you, 
free and without obligation, my wmporesting booklet *‘How 
to Remember,’’ and unique, copyrighted Memory Test; 
also tell you how to secure free of charge my $2.00 
book, “‘How to Speak in Public.” 


\ Dickson School of Memory 


1540 Hearst Building 
Chicago, Illinois 



















Dearborn Typewriter Co. inc. 
Rebuilt Typewriters of All Makes 


Smith Premier |, 
Royal 


Oliver 


Underwood 


L. C. Smith 
Remington 





Your choice of any standard factory rebuilt type 
writer at a bargain Every one perfect and guar 
inteed Our free circular tells how to save 40% 
to 60% on each machine. Write for it. 

Dept. 46, 525 South Dearborn St. Chicago, Ill, 











SA CRS od — 
ALL MAKES. LOW PRICES 


Why pay high prices for a typewriter w hen we can 
supply you with any standard make of machine 7 
ha A 


° 





less than one-third the manufacturer's price: 
machines rebuilt by the famous Young Process.”’ 
Every machine guaranteed and sold under a TEN 
DAY trial plan Before investing a _ cent in @ ma- 
chine read our book. Catalog free Send NOW 
YOUNG TYPEWRITER CO., Dept. 799, Chicago 
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FREE 
TRIAL 


Use As 
You Pay 


Only $5.00 
a month un- 
til the low 
totel p.ice 
of $65.00 is 
paid, an 

the mach- 
ine is yours. 


the 


most 


This is absolutely 


typewriter offer ever made. 


generous 
Do not 
rent a machine when you can pay 


$5.00 a month and own one. Think 
of it—Buying a $100.00 machine for $65.00. 
Cash price, $62.30. Never before has anything 
like this been attempted. 


‘an La C. Samat 


Visible 
Perfect machines, Standard size, Keyboard of 
Standard Universal arrangement writing 84 


characters—wuniversally used in teaching the touch 
System. The entire line of writing completely visible 


at all times, has the tabulator, the two color ribbon, with auto- 
matic reverse, the back spacer, ball bearing type bars, ball 
bearing carriage action, bali bearing shift action, in fact every 
late style feature and modern operating convenience. Comes 
to you with everything complete; tools, cover, operating book 
and instructions, ribbon, practice paper—nothing extra to 
buy. You cannot imagine the perfection of this beautiful re- 
constructed typewriter until you have seen it. I have sold 
several thousand of these perfect latest style Model machines 
at this bargain price and every one of these thousands of satis- 
fled customers bad this beautiful, strictly up-to-date machine 
on five days, free trial before deciding to buy it. [| will send it 
to you F. O. B Chicago for five days’ free trial. It will sell 
itself, but if you are not satisfied that this is .he greatest type- 
writer you ever saw, you can return it at my expense. You 
won't want to return it after you try it—you cannot equal this 
wonderful value anywhere. 


You Take No Risk—Put in Your 


Order Now When the typewriter arrives de- 


Posit with the express agent $15.00 
and take the machine for five days’ trial. If you are con- 
vineced that it is the best typewriter you ever saw keep it and 
send me $5.00 a month until our bargain price of $65.00 is 
paid. If you don’t want it, return it to the express agent, re- 
ceive your $15.00 and return the machine tome. I will pay 
the return express charges. This machine is guarapteed and 
as if you paid $100.00 for it. It is standard. Over one hun- 
dred thousand people own and use these typewriters and think 
them the best ever manufactured. The supply at this price 
is very limited, the price will probably be raised when 
my next advertisement appears, so don't delay. Fill 
in the coupon to-day—mail to me—the typewriter will 
be ship promptiy. There is no red tape. I employ no 
solicitors—no collectors—no chattel mortgage. It is simply 
understood that I retain title to the machine until the ull 
$65.00 is paid. You cannot lose. t is the greatest type- 
writer opportunity you will ever have. Do not send me one 
cent. Get the coupon in the mails to-day—sure. 


Harry A. Smith, 668, 218 N. Wells St., Chicago 





| H. A. Smith, 668, 218 N. Wells St., Chicago, Il 


; Ship me the L. C. Smith F. O. B. Chicaro, as described in this 


; advertisement. 
: CIAL $65.00 purchase price at the rate 
} The title to remain in you until fully paid for 


I will pay you the $50.00 balance of the SPE- 
of $5.00 per month 
It is understood 


; that I have five days in which to examine and try the typewriter 


} to the express agent 


If I choose not to keep it I will carefully repack it and return it 
It is understood that you give the standard 


{ guarantee for one year. 


i NAME..... 


} ADDRESS.. 


i 





Please mention the Gregg Writer when answering advertisements. 
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New Typewriting Books 


for Teacher and Student 


Typewriting Speed Studies adapted to class work and has many 
By ADELAIDE B. HAKES features that will commend it to the 

Head of Typewriting Department, Gregg School wideawake teacher of the subject. 
48 pages, bound in strong art paper. 


The need for exercises to de- J } : 
Uniform in typography with the 


velop greater technical skill in type- 


writing is appreciated by every teach- Rational Typewriting books 60c 
er. Miss Hakes has worked out a very 
effective series of exercises designed 
to furnish supplementary drills both Outlines of Rational 
on the keyboard and.on the more one 
advanced phases of typewriting. Typewriting 
These exercises are practical and By RUPERT P. SORELLE 
may be used with any textbook on Contains detailed outlines for 


the subject. For special students who the different editions of Rational 
need a greater amount of practice,and Typewriting with suggestions for 
for those students striving for the handling and keys to the construction 
highest degree of typewriting skill, exercises. 40 pages; art paper 
the book will prove invaluable. It is cover. Free to Teachers. 


Methods of Teaching Typewriting 


By RUPERT P. SORELLE 


Important as the teaching of typewriting is, there has not heretofore been 
written a single textbook on the subject. Mr. SoRelle has blazed the trail. 
He discusses the subject under four general headings: 

Factors of Interest Value, in which he presents a number of devices for awakening 
the interest of the student. These are designed particularly to induce him to do the amount 
of work on the technique of typewriting necessary to its successful operation. Second, Teach- 
ing Methods, which present the methods of teaching the subjects that have been developed 
through his own experience particularly and that of other successful teachers of typewriting. 
Third, the Technique of Typewriting, under which head many of the problems relating to 
the acquisition of a correct technique are discussed. Fourth, Outlines of Rational Type- 
writing, giving schedules for the various editions with suggestions for handling. These 
outlines, while based upon the Rational Typewriting books, are really complete courses of 
study adapted to varying school conditions. Many of them are laid out period by period 
and will be invaluable to teachers of the subject in planning their courses, whatever text- 
book is used. The first three sections of the book deal with the subject of teaching typewrit- 
ing on broad, technical lines and are well adapted to any typewriting instruction book. In 
addition to the foregoing, the book contains solutions of all the construction and other 
problems in the Rational books. 144 pages; cloth bound.. ..$1.50 


Discount to teachers 


THE GREGG PUBLISHING COMPANY 


New York Boston Chicago San Francisco 
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THE PENCIL QUILL, as its 
name indicates, writes like 
an ink pencil, making a uniform 
light line which is so essential 
in writing good Gregg 
Shorthand. 


The pen nib is so con- 
structed that the body of 
the pen springs, relieves 
the nibs, and prevents 
spreading as is the case 
with the ordinary foun- 
tain pen, and compen- 
sating for the varying 
pressure of the hand in 
writing, makes a line 
beautiful in its regu- 
larity of width and 
weight. 










The Pencil 
Quill was in- 
vented by a sten- 
ographer for 

a stenographer. 

It writes at a touch 
so easily as not to 
tire the hand in 

long sustained use. 

It is so constructed 
that it makes an even 

unbroken line that 
is a source of never- 
failing joy to the writer 

of Gregg. 






















“The medium pen which 
I ordered a short time ago 
is very satisfactory; in fact 
it is by far the best fountain 
pen that I have ever found. 


W. H. PORTERFIELD 
Norfolk & Western R. Co.” 








The Pencil Quill is made in fine, medium 
and coarse points. Self-filling pen with screw 
cap, $2.50. 

Try this Pencil Quill for two weeks. if you 
are not satisfied with it, return to us and your 
money will be refunded. 


Byers & Hayes Company 
Incorporated 
68 Barclay Street 
NEW YORK 
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New Way 


You, Too, Can Earn $100 to 
$125 Per Month 


Retain your position when others 
are being dicharged. Thousands of 
typists will lose out through lack of 
efhiciency. Now is the time—take 
the NEW WAY Course—Study 
at home and rise to bigger wages. 
A few easily learned lessons at a 
small cost. Free Business Training 
given each student. The NEW 
WAY in Typewriting guarantees 
a writing rate of 80 to 100 words 
a minute. 

Money Refunded if Not 


Satisfied at Completion 
of Course. 










Jump to a big salaried pos 


tion—private secretary rf 
the like—and enjoy the 
pleasures of life— remem 
ber expert typists are great 


ly in demand and 


nd the New 
Way is your BIG CHANCE, 








Write for Free Booklet on Typewriting 


RETVLEOSS SCHOOL 


823 COLLEGE HILL, SPRINGFIELD, OHIO 
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I Have Says 
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THE GREGG 
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I have satisfied ove: 
200,000 buyers anc 
will guarantes 
satisfaction tc 


you. Write 
for this big 


' 
N 






















OU want a standard typewriter. You want the 

best—the one that will give you the most service 
—the most speed and satisfaction for the dollars invested. That 
means the Underwood. 







There are more Underwoods used to- 












day than any other make of machine x 

The U. S. Government bought over 100,000 Underwoods during the war. 3- 

It is still buying them—for permanent use. Underwoods are admitted to G 

be the best. Ask any stenographer—they all prefer the Underwoods. Lo-~ 
All speed records have been broken on Underwoods | 


No other machine ever made such records. Speed is important to you. It 
means money for your time. You can make twice our low price on Un 
derwoods by the work you do on your own time, copying manuscripts, 
short stories, scenarios, etc., at 10 to 20c per sheet. And the work will 


be right. 


em 


Underwoods are scarce : 
even at their regular list price. Yet you can get one of my rebuilt Un- ] & 
derwoods at a big saving. 


Please mention the Gregg Writer when answering advertisements 
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‘Stenographers of This Country 


ty 


bof Dollars on Underwoods 


My Underwoods are like New \... corehe 


Ol nly d I -woods, from the Underwood big Users of my Re- 
hem completely. In my efficient built Underwoods. 


taken apart, frame is re Federal Reserve Bank 
(Liberty Loan Department) 


re-nickeled. | ach machine is Rock Island Railroad 
ype, New Platen, New Ribbon Lyon . Healy 
le, Feed Roli, Ribbon, Space Bar, First National Bank, 
Chicago 
Triple Action Spring Co. 
Motor Age 
Chicago American 
l oounege them for 5 years Hirsh Stein & Co. 
Chicago Examiner 
f the machine does not look and work like new, Indian Packing Co. 
Von Weller Lyon Co. 
Christie Letters 


ompal Vy, am 


ses, Rubber Feet, etc. : readjusted 


my expense If you like 
Pay cash in small 
: _ ‘TT 7, 7 p 
va ments, or earn one free and Thousands of Other 
_ 5 Satisfied Customers 
cy plan; no canvassing 


E. W. S. SHIPMAN, Pres., Typewriter Emporium 
34-36 W. Lake Street, Chicago, IIl. 
: T J i" Largest Typewriter Rebuilders in the World 
ree [rial! 
3-year 
Guarantee! 


big offer; do not 
delay; the 
supply is 
limited. 


Please mention the Gregg Writer when answering advertisements 
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| Cutting Out “e'Time Waste | 


HOW THE REMINGTON SALESMAN CAN TRANSLATE | 
“TIME LOST” INTO “DOLLARS SAVED” f 








— 


HE WAR served as a national alarm-clock. We awakened to the fact that we had 
been wasting untold hours of working time. Such waste had flourished conspicu- 


ously in clerical ofice work. 


— —- 
:) om 


The work of the Remington salesman is to point out ways and means of saving 
office time. He brings to everyone the forward thought in typing—now welcomed by 
so many leaders in business. He comes equipped to discuss Remington Typewriters and 
their relation to profits. He will discuss the customer’s needs first and 47s machines 


oo 


— 


second. 


' : , — 
He recommends only typewriters which specifically fit proven needs. And he 


has machines to ff any need 


Pie 


lo illustrate : f 
THE SELF-STARTING REMINGTON. Essentially a correspondence machine 


whose dividends can be measured each day in added letters written in the same 


typing time. 


THE KEY SET TABULATING 
REMINGTON. Designed especially 


for time-saving in the typing of busi- 


cc 
— | oe 


ness forms. Its economy of typing 
salaries will delight any eagle-eyed 


treasurer. 


on 























THE REMINGTON AC- 
COUNTING MACHINE (Wah! 
Mechanism) which makes bookkeep- J 
1 ing error-proof and saves in one year ) 
twice its cost in clerical hire alone— 
and repeats the saving every year it 
is used, 
} U 
Business houses with leadership in | 
hand or in mind may miss rea/ help un- 
less they call the Remington salesman. 
t In 177 American cities he is as neat UY 
as your telephone 
° - . . 
Remington Typewriter Company J 
374. BROADWAY, NEW YORK 
= ome = — > om JC IC Cc sail 
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Your biggest job— 


is getting ready for the 
job and for advancement 


Opportunity gravitates to those that are ready. 


What would you think of a doctor who did no studying after 
graduating from his medical school? You wouldn't expect him to 


advance very rapidly, would you? 


The work you do in school is only preparatory. It makes you 
ready for a start toward success—how you get along after leaving 
school depends on what you do to increase your service value to your 


employer 


Developing your skill as a shorthand writer and typist is your 


first and biggest job. 


Right direction, inspiration, encouragement and systematic 
effort will be required to do this. This is where the Gregg Writer 
comes to your assistance. It is wonderfully helpful to you while in 
school, but it is worth much more to you after you go out into busi- 
ness where you no longer can have the assistance of your teacher 
and the stimulus of the school environment. 


It will keep you reminded of your opportunity; it will instruct 
you in the best method of doing your work effectively; it will furnish 
material for study and practice; it will give encouragement and 
enthusiasm when you need them most. 


Do not wait till your subscription expires before renewing. 
You cannot afford to miss a single number. 


RENEW TO-DAY! 





Please mention the Gregg Writer when answering advertisements. 
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CONTINUATION COURSES IN 
GREGG SHORTHAND 


The movement of the population toward the large cities includes 
many students and writers of Gregg Shorthand who are ambitious 
to continue their study and to pertect themselves as stenographers. 
The schools listed below offer continuation courses admirably 
designed to meet the needs of such students. 
schools are arranged alphabetically by cities. 


-e oe 


or convenience the 








BALTIMORE BUSINESS COLLEGE 
Baltimore and Light Sts., 
Baltimore, Md 


STRAYER’S BUSINESS COLLEGE 
Charles and Fayette Streets, 


Baltimore, Md. 


BURDETT COLLEGI 
18 Boylston Street, 
Boston, Mass. 


LAMB’S BUSINESS TRAINING SCHOOL 
327 Ninth Street, Brooklyn, N. Y. 


BRYANT & STRATTON COLLEGE 
95 West Genesee Street, 
Buffalo, N. Y. 


GREGG SCHOO! 
6 North Michigan Ave., 
Chicago, III. 


THE DYKE SCHOOL OF BUSINESS 
Ninth-Prospect-Huron, 


Cleveland, Ohio. 


DETROIT COMMERCIAL COLLEGE 
R. J. Maclean, President, 


204 Griswold St., Detroit, Mich 


WISCONSIN COMMERCIAL ACADEMY 
Seventh St. and Grand Ave., 


Milwaukee, Wis. 


MINNESOTA SCHOOL OF BUSINESS 
627 First Avenue North, 


Minneapolis, Minn. 


Please mention the Gregg Writer when answering adversitements. 


DRAKE BUSINESS SCHOOI 
154 Nassau St., New York, N. Y. 
(Opposite N. Y. City Hall 


MERCHANTS’ & BANKERS’ BUSINESS 
AND SECRETARIAL SCHOOL 
Madison Ave. at 58th St., New York, 
a Be 


rHE MILLER SCHOOI 
Lexington Ave. at 23rd St., 


New York, N. Y. 


TAYLOR SCHOOL 
1002 Market Street, 
Philadelphia, Pa. 


IRON CITY COLLEGE 
Fifth Ave. and Grant St., 


Pittsburgh, Pa. 


THE MUNSON SCHOOL FOR PRIVATE 
SECRETARIES 
600 Sutter St., San Francisco, Calif. 


RASMUSSEN PRACTICAL BUSINESS 
SCHOOL 
St. Paul, Minn. 


NORTHWESTERN BUSINESS COLLEGI 
M. M. Higley, President, 
Spokane, Wash. 


STEWARD’S BUSINESS COLLEGE 
Brentano Building, 
Washington, D. C. 


STRAYER’S BUSINESS COLLEGE 
Ninth and F Streets, 
Washington, D. C. 
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BOUND VOLUMES 


of the Gregs Writer 


We have available a few hundred bound 
volumes of the Gregg Writer, numbers 18 and 
19. These books contain approximately 575 
pages, about one-third shorthand plates, and 
are substantially bound in cloth with title 
stamped in gold. 

To get the volumes into the hands of 
stenographers and teachers who need them 
and clear our shelves of surplus stock we 
offer the books, while they last, at $1.00 each. 

Orders will be filled in the order of their 
receipt. 











Volume No. 21 will be ready about 
October 1. Price, postpaid, $2.00 


GREGG WRITER 


| 631 South Wabash Ave., Chicago, III. 








MAKE A BOOK OF YOUR GREGG WRITERS 


To get full value out of your magazines they should be kept 
in a binder where they will be protected from damage while 
being perfectly convenient for use. By a special arrange- 
ment with the manufacturer we are able to offer you what 
we consider the best magazine binder on the market. 
@ This binder holds one or a dozen copies equally well, and can be 
expanded to cover more than a year’s issues if desired. 
@ The magazines are easily and quickly inserted and removed with- 
out mutilation. 
@ The title of the magazine is stamped in gold on the cover. 

To our subscribers in the United States this binder 

will be supplied at a cost of $1.50, which includes 


postage charges. Rates for foreign orders quoied 
on request. Send your remittance to 


THE GREGG WRITER 
631 South Wabash Ave., Chicago, Illinois 

















Please mention the Gregg Writer when answering advertisements. 
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T. S | bd N ] Many September openings remain 
Op a aries OW. unfilled. Urgent calls are coming to 
us from all parts of the country, and we may have just what you want. Schools 
ire Closing contracts quickly at top salaries. Write us now 
and learn what the ‘“‘bureau for specialists” can do for you. 


THE SPECIALISTS’ EDUCATIONAL BUREAU 














Robert A. Grant, President ; 
416-18 Nicholas Bldg., St. Louis, Mo. 
TEACHERS’ AGENCY 
28 E. Jackson Boulevard, Chicago 7” thi a, ae riz ope—employ 
Boston New Yok Birmingham Denver oy rve, > a t] che rst “y ir 4 iy turn iqmaning 


Portiand Berkeley Los Angeles acher s and teaching opportunities 





THE PRATT TEACHERS’ AGENCY Sicricectst. 00 SSiccee ond sch on 4 
70 FIFTH AVENUE, NEW YORK The Agency receives many calls for commercial teachers from 
WM. O. PRATT, Manager public and private schools and business collegez. 




















NORTH WESTERN TEACHERS’ AGENCY | 
FOR ENTIRE WEST AND ALASKA . . THE LARGEST AND BEST AGENCY 


Write immediately for free chesies BOISE, IDAHO 








100 PER CENT MORE TEACHERS PROMOTED THIS YEAR 4 


upon our recommendation than in any previous one. Schools and Colleges in forty-twe states and four foretgn 
countries used our professional service last year. 


WESTERN REFERENCE & BOND ASSOCIATION 698 Scarritt Bidg., Kansas City, Me. 

















JOIN -ALL- OFFICES 






FOR-A-SINGLE -FEE - YOU- 





CHICAGO NEW YORK BALTIMORE KANSAS CITY, Mo. 
Steinway Maur Frat lnon Buitoina Munsey Buioinc New Yor« Lire Buioine 
ST. PAU CHATTANOOGA TENN. SPOKANE, WASH 
Excnanee Bank Builoine . Tempre Covrr CHAMBER OF Commence Bunome 





We need beginning and experienced teachers to recommend Write for our FREE literature; state quali- 
fications briefly If you would buy a money-making business college, write for particulars—no charge | 


| CO-OPERATIVE INSTRUCTORS’ ASS'N MARION, INDIANA | 


TEACHERS’ 25 East Jackson Boulevard, Chicago 
Albert AGENCY Our Booklet contains interesting chapters on 


34th YEAR P eace salaries, Prospects, * especially for teachers 


be 41 FOR TEACHERS and BUSINESS COLLEGES FOR SALE 
| 














omer wom .... . 62 Sth Acum of s0okkeeping, Shorthand, Writing, etc., 


a, ee Symes Building 
SPOKANE ..... . . Peyton Building sent FREE. 























SAVE YOUR MAGAZINES WHEN YOUR SUBSCRIPTION EXPIRES 
yy wi . » erence sendy ‘ It is our policy to stop mailing on subscriptions promp tly 
aon ey By es Sa. SS ay a -< upon their ext iration ap any subscriptions expire with 
Dowst Binder, made especially for the GREGG WRITER this number. If yours is of these, renew prompt! y 

Will hold a year’s magazines Price $1.50 postpaid and avoid the loss of any issue ~ ordering mention =< 
. “THE GREGG WRITER that yours is a renewal and full credit will be given 

631 South Wabash Ave sad . Chicago, Ill you for any service still due on the old subscription “| 

Please mention the Gregg Writer when answering advertisements. voum 
aaie {E i TIGH* 
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f 
Are Y Expert Shorthand Writer ? 
P f 

Speed and Accuracy in writing come from two things—a thorough knowledge 

of shorthand theory and manual dexterity. You must have both to be more 

than an ordinary writer. If you have a good knowledge of the system but write 

slowly and laboriously you need training that will speed up your hand ana 
give you perfect control of it. A course in 
, 

will make you a rapid, accurate writer of Gregg Shorthand because it will give you hand 

speed and hand control. It will enable you to write without wasted effort. It will give 

uniformity to your outlines and make them perfectly legible instead of only barely de- 
cipherable. It will make you an expert and double your earning powert 

Let us train you to write well by the world-famous PALMER METHOD PLAN OF 

CORRESPONDENCE INSTRUCTION. We have trained thousands. Failure is 

impossible. Send for full particulars of the course to 

THE A. N. PALMER COMPANY 
30 C Irving Place New York City 
SELF-TEACHING MANUAL, POSTPAID, 25c. 

T he ue for advertising ind this heading 1 £5.00 an inch, minimum space, one inch. Copy, 
1ccomy) hy ti p Dp millance, she ild be in our hand by the 10th of the current month to secure 
ise U y I dé Jo the next calen lar month. 

There is a large demand for competent male Business College in West Enrollment about 
stenographers at attractive salaries, from min- 400 students with new and up-to-date equip- 
ing, oil and mercantile companies throughout ment Net profits average $6,000 a year. 

| the West. We can place you with little delay. Can give possession immediately. Address 
: Business-Men’s Clearing House, Denver, Col. Box 172, c-o Gregg Writer. 
A cooD POSI r iON WANTE Man to take charge of Gregg 
with UNCLE SAM is most desirab! » positions, Shorthand department. Re- 
pleasant surroundings, good pay tear Pm a. short sponsib le position ealling for capab le teacher 
hours, promotions on merit Both sexes No politi 
oni pull Thousands of appointments yearly. Most and manager. Outline qualifications and ex- 
thorough pri — Ae Returned if not appointed perience in first letter, stating when you could 
1 t and « stions ed y e C : : 
Full i ~~ By B _— * 7 oe os assume duties. All eorrespondence confiden- 
AMERICAN CIVIL SERVICE SCHOOL, WASHINGTON. D. C. tial. Address Box 173, c-o Gregg Writer. 
i 
CY CLASS PINS 
T Tell me what you need and let me show 
you what I have done for others I spe 
cialize on pins, medals, pennants, and trophies 
of tk kinds, beautifully desig ned and of the 
highes quality Reasonat prices. Illustrated 
q c ~~ and price nt on request 
= The Carbon Paper JOHN RITCHIE 
‘| That Gives Satisfaction 111 Fifth Avenue, New York City. 
— Please mention the Gregg Writer when answering advertisements. 


TIGHTLY BOUND 





THE GREGG WRITER FOR SEPTEMBER 








Adopted 
for Exclusive Use in 


Oregon Tennessee 


Gregg Shorthand Manual Gregg Shorthand Manual 
Gregg Speed Studies 
: = see Gregg Shorthand Diction- 
Rational Typewriting, Re- arv 

vised Edition Rational Typewriting, Re- 


Rational Typewriting, vised Edition i 
Rational Typewriting, 


ane Tae See Medal of Honor Edition 

Whigam’s Essentials of 

Oklahoma Commercial Law (co- 
basal) 


Gregg Speed Studies 


Gregg Shorthand Manual 


Gregg Speed Studies Louisiana 


Graded Readings in Gregg Whigam’s Essentials of 
Shorthand Commercial Law 


This is the first time in the history of shorthand that one system has 
been adopted exclusively for state-wide use. New Orleans and Portland 
are not required to use the state adopted texts. 


The Gregg Shorthand Manual and Gregg Speed Studies were also 
the texts adopted and used by the schools of the American Expeditionary 


forces in France. 


More than 80% of the schools of the United States use the Gregg 
system of shorthand. Let us tell you how the system can be introduced into 
your school. 


The Greg¢ Publishing Company 


New York Boston Chicago San Francisco 











Please mention the Gregg Writer when answering advertisements 
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SHARE AN HE WICTORY 


SAVE FOR YOVR COVNTRY '[¥55] SAVE FOR YOVRSELF 


Mf ree , 
y/ BVY WAR SAVINGS STAMPS 
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It Pays Every Student 






to learn the skilled operation | 


of the 


SELF-STARTING | 
REMINGTON 


FT HIS is the typewriter | 












which has lent a_ | 
new helping hand to busi- _—{ 
ness by speeding up the 
day’s work. And it will | 
lend the same helping 
hand to every typist who 
learns to use it, by aiding 


him to get a good po- | 


ee ee ee 
i. 


sition — just the kind he 





wants. 





| Remington Typewriter Company 
374 Broadway, New York | 


CARNAL pe ME i i 
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COPY AVAILABLE 





